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Welcome to Bay District Schools 
Dear Parents and Guardians, 

Welcome to the new school year! With great enthusiasm, I present to you our Parent Resource Guide, a 
comprehensive tool designed to support you and your family as we embark on this educational journey 
together. 

At Bay District Schools, we recognize the vital role parents and guardians play in our students' academic 
and social development. This guide is a thoughtful compilation of valuable information, resources, and 
tips to help navigate and engage with our school community effectively. 

In the 2025-26 school year, "Putting the "A" Back in BAY" is our goal. We are committed to fostering a
collaborative environment where every student can thrive. Working together with our stakeholders, we will 
focus on the following "A's": 

Accountability 
• Transparent Reporting: Regular updates on student progress, school performance, and district

initiatives.
• Parental Engagement: Actively involve parents in decision-making processes and school activities.
• Student Responsibility: Encourage students to take ownership of their learning and behavior

Attendance 
• Parent Commitment: Support for regular and on time attendance.
• Attendance Incentives: Recognition and rewards for perfect attendance and significant

improvements.
• Early Intervention: Address attendance issues promptly with support from school counselors and

administration.
• Parent Communication: Notify parents of absences and provide resources to support consistent

attendance.
Academic Achievement 

Arts 

• Personalized Learning: Tailor instruction to meet the diverse needs of all students.
• High Expectations: Set and maintain high academic standards for all students.
• Continuous Improvement: Regularly assess and refine teaching practices to enhance student

learning outcomes.

• Comprehensive Arts Education: Offer a robust arts curriculum, including visual arts, music, theater,
and dance.

• Student Showcases: Provide opportunities for students to display their talents through
performances and exhibitions.

• Community Partnerships: Collaborate with local arts organizations to enrich arts education
programs.

• Band and Clubs: Provide various opportunities for students to explore their talents and interests
with like minded individuals.

Athletics 
• Inclusive Programs: Ensure all students have enhanced opportunities to athletic programs to

include cheer, FFA and JROTC.
• Sportsmanship: Promote values of teamwork, respect, and resiliency in all athletic activities.
• Fitness for Life: Encourage lifelong healthy habits, leadership and value of team building through

physical education and sports participation.

Your involvement and partnership are crucial to the success of your students, and we encourage you to 
reach out with any questions or concerns you may have throughout the year. 

As we begin this new direction for our Bay District Schools, I thank you for your continued support and 
dedication. Together, we can create a nurturing and stimulating environment that promotes the growth 
and success of every student. We will strive for an AMAZING and productive year while Putting the "A" 
Back in BAY. 

Thank you for entrusting us with your child's education. Here's to a fantastic school year ahead! 

Res�:r-,0-

Mark McQueen 
Superintendent 
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Bay District Schools Board Members 

Jerry Register – District 1 
Hiland Park ES 
Lynn Haven ES 

Mosley HS 

Mowat MS 

New Horizons Learning Center 

Haney Technical College 

Chris Moore – District 3 
Bay High 

CedarGroveES 
Jinks MS 

Lucille Moore ES 
OscarPattersonAcademy 

Rosenwald School 
Rutherford MS/HS 

St Andrew School at Oakland Terrace 

Ann Leonard – District 2 
Callaway ES 

CherryStreetES 

MargaretKLewisSchool 

Merritt Brown MS 

Parker ES 

TommySmith ES 

Tyndall Academy 

Steve Moss – District 5 
Arnold HS 

Breakfast Point Academy 
Hutchinson Beach ES 

Patronis ES 
Surfside MS 

Walsingham Academy 

West Bay ES 

Winston Chester – District 4 
DeaneBozemanSchool 

Deer Point ES 
Southport ES 
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BAY DISTRICT SCHOOLS' CALENDAR 2025-2026 

Inservice Day 
Inservice Day 
Inservice Day 
Inservice Day 
Pre-School Planning 
Pre-School Planning 
Pre-School Planning 
FIRST DAY OF SCHOOL 

Labor Day (Holiday for All) 

End of First Nine Weeks 
Fall Break (School out for Students & Teachers) STORM DAY (IF NEEDED) 
Columbus Day (School out for Students & Teachers) 
Teacher PLC Planning Day (School out for Students) STORM DAY (IF NEEDED) 

Veterans Day (Holiday for All) 
Thanksgiving Holidays (School out entire week for Students & Teachers) 
Thanksgiving Day (Holiday for all) 

Return from Thanksgiving Holidays 
High School Testing Day 
High School Testing Day 
High School Testing Day/End of Second Nine Weeks/End of First Semester/FULL DAY for ALL 
STUDENTS 
Christmas Holidays Begin (School out for Teachers & Students) STORM DAY (IF NEEDED) 

Records Workday for Teachers 
Return from Christmas Holidays (Students) 
Martin Luther King's Birthday (Holiday for All) 

Teacher PLC Planning Day (School Out for Students) STORM DAY (IF NEEDED) 
Presidents’ Day (School Out for Students & Teachers) 

Day Month  Date 
Wednesday July 30
Thursday July 31
Monday August 4
Tuesday August 5
Wednesday August 6 
Thursday August 7
Friday August 8
Monday August 11

Monday September 1 

Thursday October 9
Friday October 10
Monday October 13
Wednesday October 22 

Tuesday November 11 
Monday November 24 
Thursday November 27 

Monday December 1 
Tuesday December 16 
Wednesday December 17 

Thursday December 18 
Friday December 19

Monday January 5
Tuesday January 6
Monday January 19

Wednesday February 4 
Monday February 16

End of Third Nine Weeks Friday March 13
Spring Holidays Begin 
Return from Spring Holidays 

Good Friday (School Out for Students & Teachers) 
Teacher PLC Planning Day (School out for Students) STORM DAY (IF NEEDED) 

Memorial Day Holiday (School Out for Students & Teachers) 
High School Testing Day 
High School Testing Day/Early Release for High School Students Only 
High School Testing Day/End of Fourth Nine Weeks/End of Second Semester/Last Day of School for 
ALL STUDENTS/Early Release for ALL STUDENTS 

Post Planning for Teachers 
Post Planning for Teachers 
Post Planning for Teachers 

Monday March 16
Monday March 23

Friday April 3
Wednesday April 15

Monday May 25
Tuesday May 26
Wednesday May 27

Thursday May 28

Friday May 29
Monday June 1 
Tuesday June 2 

STUDENT DAYS TEACHER DAYS PROGRESS REPORTS ORIENTATION DATES GRADUATION 

Month 

August 
September 
October 
November 

Days 

15 
21 
20 
14 

Month 
July 
August 
September 
October 
November 

Instruct 

15 
21 
20 
14 

Other 
2 
5 
1 
1 
2 

Progress reports are available 
through the District's PARENT 
PORTAL. Parents can contact 
the school if no internet access 
is available. 

Dates and times for 
orientation by school 

location can be found at 
the Bay District Schools' 

website @ Mosley May 19 

School Month Day 
Bay Virtual May 14 
Rosenwald May 15
NHLC May 18
Bay May 18
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Bay District Schools Location Map 

High Schools 
Bozeman High School 
Mosley High School 

Bay High School 
Rutherford High School 

Arnold High School 

Middle Schools 
Bozeman Middle School 
Surfside Middle School 

Breakfast Point 6-8 
Jinks Middle School 

Mowat Middle School 
Merritt Brown Middle School 

Rutherford Middle 6-8 
Tyndall Academy Middle 6-8 

Elementary Schools 
Walsingham Academy   Callaway Elementary 
Cedar Grove Elementary Deer Point Elementary 
Hiland Park Elementary  Beach Elementary 
Lucille Moore Elementary LynnHavenElementary 
Cherry Street Elementary  Northside Elementary 
Parker Elementary  Patronis Elementary 
Oscar Patterson Academy  Southport Elementary 
Tommy Smith Elementary  Waller Elementary 
West Bay Elementary Breakfast Point K-5 
Bozeman Elementary K-5  Tyndall Academy K-5 
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School Phone List 

Elementary Schools 

A. Gary Walsingham Academy 850-767-5475 Merriam Cherry Street Elementary 850-767-1480

Breakfast Point Academy(K-5) 850-767-1190 Northside Elementary 850-767-1506

Callaway Elementary 850-767-1241 Oscar Patterson Academy 850-767-1610 

Cedar Grove Elementary 850-767-4550 Parker Elementary 850-767-4570

Deane Bozeman (K-5) 850-767-1300 Patronis Elementary 850-767-5075

DeerPoint Elementary 850-767-5462 Southport Elementary 850-767-1636 

HilandPark Elementary 850-767-4685 Tommy Smith Elementary 850-767-1688

Hutchison Beach Elementary 850-767-5195 Tyndall Academy (K-5) 850-767-1714

Lucille Moore Elementary 850-767-1428 Waller Elementary 850-767-4341 

LynnHaven Elementary 850-767-1454 West Bay Elementary 850-767-1850

Middle Schools 

Breakfast Point Academy (6-8) 850-767-1190 Mowat Middle School 850-767-4040

Deane Bozeman (6-8) 850-767-1300 Rutherford Middle School (6-8) 850-767-4500

Jinks Middle School 850-767-4695 Surfside Middle School 850-767-5180

Merritt Brown Middle School 850-767-3976 Tyndall Academy (6-8) 850-767-1714 

High Schools 

A.Crawford Mosley High School 850-767-4400 J.R.Arnold High School 850-767-3700

Bay High School 850-767-4600 Rutherford High School (9-12) 850-767-4500

Combination Schools 

Breakfast Point Academy(K-8) 850-767-1190 RutherfordMiddle and High (6-12) 850-767-4500

Deane Bozeman (K-12) 850-767-1300 Tyndall Academy (K-8) 850-767-1714 

Special Purpose Schools 

Margaret K. Lewis 850-767-1792 Rosenwald 850-767-4580

NewHorizons Learning Center 850-767-1110 St.Andrews School at Oakland Terrace 850-767-5317 

Adult/Technical Schools 

Tom P. Haney Technical College 850-767-5500

Charter Schools 

Bay Haven 850-248-3500 NorthBay Haven Middle/High 850-248-0801 

Central Academy 850-866-4148 Palm Bay Preparatory Academy 850-215-0770 

Chautauqua Learn and Serve 850-785-5056 Rising Leaders Academy 850-215-0844 

North Bay Haven Elem (K-5) 850-248-0205 University Academy 850-481-4410
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Purpose: 

The Bay Base Program is an after-school program designed to enrich children's lives educationally, socially, culturally, 

emotionally, and physically in a safe and familiar setting. The program is open on regular school days, early-release days, 

teacher in-service days, most holidays, and school vacation days. 

Who May Attend: 

All children in grades Pre K4 - 5th grade may attend with no discrimination to sex, race, or handicap. Students must be 

toilet-trained and able to function independently in a group setting without additional individual or small group 

supervision. 

Activities: 

After-school program hours are 2:00 p.m. to 5:45 p.m. Full-day program hours are 6:30 a.m. to 5:30 p.m. A wide variety of 

enrichment activities, including arts and crafts, music, games, field trips, homework assistance, sports, and storytelling, are 

available at each site. 

For More Information: Visit the Bay Base website at www.bay.k12.fl.us/bay-base or contact the Bay Base office at 

(850) 767-4292

Call your school’s Bay Base office at the numbers listed below: 

Transportation to Bay Base from the following schools 

is provided, as long as space is available: 

Lucille Moore Elementary students to Northside 

Patterson to Cedar Grove 

**Parents are responsible for arranging transportation from St. Andrews to their zoned school. ** 

Breakfast Point (850) 767-1210 

Callaway Elementary (850) 767-1220 

Cedar Grove Elementary (850) 767-1250 

Deane Bozeman (850) 767-1336 

Deer Point Elementary (850) 767-1278 

Hiland Park Elementary (850) 767-1380 

Hutchison Beach Elementary (850) 767-1420 

Lynn Haven Elementary (850) 767-1470 

Merriam Cherry Street Elementary (850) 767-1490 

Northside Elementary (850) 767-1530 

Parker Elementary (850) 767-1580 

Patronis Elementary (850) 767-1600 

Southport Elementary (850) 767-1645 

Tommy Smith Elementary (850) 767-1710 

Tyndall Elementary (850) 767-1730 

Waller Elementary (850) 767-1752 

Walsingham Academy (850) 767-5484 

West Bay Elementary (850) 767-1860 

http://www.bay.k12.fl.us/bay-base
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Bay District Schools 

Departments and Services Contact Numbers 

Support Facilities 

Nelson Administrative Building 
1311 Balboa Ave 850-767-4100 

Special Services Center 
1515 June Ave, see department directory below 

Bay District Schools Departments and Services 

Assessments (Testing) 850-767-4352 Food Services 850-767-4260 

Assistant Superintendent 
Division of Teaching and Learning 850-767-4115 

Help Desk 850-767-4150 

Bay Base After Care Program 850-767-4166 Homeless Liaison 850- 767-4193

Bay Education Foundation 850-767-4111 Home School 850-767-4122 

Beacon Learning Center 850-767-4133 Human Resources 850-767-4278 

Budget and Finance 850-767-4242 Operator/Switchboard 850-767-4100 

Chief Financial Officer 850-767-4138 Pre-Kindergarten 850-767-4201 

Child Find 850-767-5300 Public Information Office 850-767-5282 

English for Speakers of Other Languages 
(ESOL) 850-767-3942 

School Board Assistant 850-767-4222 

Exceptional Student Education (ESE) 850-767-4164 School Choice 850-767-4328 

Deputy Superintendent 850-767-4217 School Safety 850-767-5531 

Director of K-12 
Adult Instructional Services 850-767-4323 

Student Services 850-767-4311 

Director ESE and Pre-K 850-767-4201 Superintendent 850-767-4101 

Director of Student Services 850-767-4311 Transportation 850-767-4495 
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Enrolling Your Student 

How old does my child have to be to attend school? 

Children who will have attained the age of 5 years on or before September 1 of the school year are eligible for 
admission to public kindergartens during that school year under rules adopted by the district school board. Florida 
Statute Section 1003.21(1)(a)2 

In addition, any child who has attained the age of 6 years on or before September 1 of the school year and has 
satisfactorily completed the requirements for kindergarten may be enrolled in first grade. 

How do I know which school my child will attend? 

Parents can access the district website “Find My Zone School” at https://focus.bayschools.net/focus/find-my-school/ 

or may contact the BDS Student Services staff at 850-767-4328. 

How do I enroll my child in school? 
Parents may enroll students by accessing the district's online application at this link 

https://focus.bayschools.net/focus/apply/    Applications require the documentation listed below. 

What paperwork 

The following documents are needed to enroll a student: 

• Two proofs of residence – A current mortgage statement, lease or

rental agreement, and one other proof of residence, such as a current

electric bill, car registration, or voter registration card.

• Birth Certificate – A certified copy of the student's birth certificate

• Parent/Guardian Picture ID

• Health Records – Children entering a Florida public school for the first time must have an up-to-date Florida

Certificate of Immunization (HRS FORM 680) and a copy of a physical examination done within one year of

enrollment. Children must complete the proper immunizations for each grade level. For more information,

contact the FL Department of Health in Bay County at 850-872-4455. Current immunization requirements for

BDS students can be found at http://www.floridahealth.gov/programs-and-services/immunization/children- 

and-adolescents/school-immunization-requirements/index.html#childcare

https://focus.bayschools.net/focus/find-my-school/
https://focus.bayschools.net/focus/apply/
http://www.floridahealth.gov/programs-and-services/immunization/children-and-adolescents/school-immunization-requirements/index.html#childcare
http://www.floridahealth.gov/programs-and-services/immunization/children-and-adolescents/school-immunization-requirements/index.html#childcare
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Florida Statute 1002.31 Controlled Open Enrollment; 

public school parental choice.—As used in this section, 

“controlled open enrollment” means a public education 

delivery system that allows school districts to make student 

school assignments using parents’ indicated preferential 

educational choice as a significant factor. 

Knowing that lifelong benefits come with a quality education, Bay District Schools offers a controlled School 

Choice Program. Parents are provided multiple options when selecting a school for their child. Open Enrollment 

and Hardships place students according to parental preference and school capacity. Information regarding dates 

and priority placement procedures can be found in Bay District Schools Policy PO 5121. 

BDS currently has 3 high schools, 4 middle schools, 4 combination schools (K-8 and K-12), 17 elementary schools, 

3 special purpose schools, 1 adult/CTE school, a virtual school, and home school, along with several private and 

charter school options. The Newcomer Program (SLIFE) is designed specifically for students with limited English 

abilities. 

Benefits of School Choice: 

• Parents have multiple options when selecting a school for their child.

• Students are able to attend schools with a specialized program of interest.

• The potential for parent involvement is increased.

• Diversity is based on parental choice.

• Families are able to move within the district and remain at the same school.

• Choice provides an efficient use of tax dollars by helping to relieve overcrowding in some schools and filling

empty seats in others.

• School choice creates a positive working relationship between students, parents, and schools.

• While provisions are made to ensure parental preference is a significant factor in a student's placement, certain

other factors, such as school proximity and adherence to federal desegregation requirements, must also be

considered.

For more information re: BDS School Choice, 

please reference the Bay District Schools Policy 

at https://www.bay.k12.fl.us/school-board 

https://go.boarddocs.com/fl/bcsdfl/Board.nsf/Public?open&id=policies
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Parent Portal Instructions 
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Parent Portal Instructions 
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Request Change of Class 
In accordance with Florida Statutes 1012.42 and 1003.3101, parents have the following rights: 

1. "A parent whose student is assigned an out-of-field teacher may request that his or her child be transferred to an in-field classroom

teacher within the school and grade in which the student is currently enrolled. The school district must approve or deny the parent’s

request and transfer the student to a different classroom teacher within a reasonable period of time, not to exceed 2 weeks, if an in-

field teacher for that course or grade level is employed by the school and the transfer does not violate maximum class size pursuant to

s. 1003.03 and s. 1, Art. IX of the State Constitution."

2. "A parent may request his or her child be transferred to another classroom teacher. This section does not give a parent the right

to choose a specific classroom teacher. A school must approve or deny the transfer within 2 weeks after receiving a request. If a request

for transfer is denied, the school must notify the parent and specify the reasons for the denial."

Parent Portal Directions for Request Change of Class: 

1. Log-in into your Parent Portal account: 

2. In the Student’s tab, select   Change Requests:

Type your student’s name in the space provided 

3. Complete the required fields and select the save and finish button
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Tops: 

• All tops must be unaltered and appropriately fitted with 

sleeves; they cannot be so sheer or tight as to reveal

underwear or body parts

• Collared or crewneck tops only; scoop or V-neck shirts will

not be permitted

• School-approved T-shirts (club, spirit, etc.) are permitted 

• School colors are preferred and encouraged 

• Students in grades K-5th: any solid color or print patterns;

manufacturer’s graphics or logos permitted 

• Students in grades 6th -12th: any solid color or print

patterns; No graphics or logos except for a small

manufacturer’s trademark

• Students may layer their tops; however, all visible tops,

including camisoles or undershirts, must be in solid colors

Bottoms: 

• Bottoms must be either one of the three assigned school
colors or from the standard color palette.

• Small manufacturer’s trademark and minimal 

embellishment are acceptable.

• No shorts, rips, or tears.

• Bottoms must be appropriately fitted and sealed at the 

waist.

• Belts, if worn, must be in the loops

• Shorts should come to the mid-thigh in length.

• Leggings, spandex, or tights are permitted only when worn 

under a skirt, dress, shirt, or jumper that is at least mid-

thigh. May not be sheer or see-through material.

• Jogger pants fitted at the ankle are permitted. (Joggers 

differ from sweatpants and are not made of sweatshirt 

material; they must be fitted at the waist and ankle.)

• Pajama pants, sweatpants, low-rise, and hip-huggers are 

not permitted.

Shoes: 

• Closed-toe and closed-back preferred 

• Sandals with back or back strap for grades K-5 only 

• No bedroom shoes, flip-flops, shower shoes, slides, or 

beach footwear

Sweaters/Sweatshirts/Hoodies: 

• Long-sleeved sweaters, sweatshirts, or hoodies must be a 

solid color or print patterns but no graphics (unless school

approved spirit or club)

• Small manufacturer’s trademark is acceptable 

• Hood may not be worn indoors or in covered hallways Note:

School approved means clothing carries school logo and is

in school colors.

Cloth Face Coverings: 

• Cloth face coverings may be worn by students as 

necessary for health and safety

• Coverings must be solid colors or school-approved 

• Coverings may not cover eyes or the tops of the head 

• Students will assume full responsibility for their own 
personal cloth face coverings

Other: 
• Scarves must be worn appropriately around the neck or

shoulders (accessory item only; no bandanas)

• No headwear except sunglasses. Hats or other sun- sun-

protective wear are to be worn only while students are

outdoors during school hours (not during class changes);

however, at all other times, the sun-protective items must

be properly stored by the student in pockets, purse, locker,

or backpack

• No jewelry or accessory that may be used as a weapons such

as chains or spiked jewelry

• Jackets/Coats must have either buttons, zippers or snaps 

that are from top to bottom. Jackets can be any color. 

Jackets may be worn in the classroom at the discretion of

the teacher.

• Students participating in extracurricular activities shall

conform to the standards of this policy while attending 

classes during the regular school day. Cheerleaders may

wear their uniforms when required for participation in

school sanctioned activities. Athletes may wear the team

jerseys on game days with appropriate uniform bottoms.

• Earbuds – Principals are granted discretion of authority necessary to

implement a technology policy (including earbuds/headphones) that

best meets the needs of their campuses. In order for students to be made

aware of security announcements or other hazardous situations in a

timely manner, it is expected that all students will adhere to single

earbud use while on campus, at school-sponsored events and on school- 

sponsored transportation. Earbuds are permitted during supervised

testing situations.
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Exceptions to wearing dress code attire are permitted when: 

• A student wears a uniform of a nationally recognized youth organization, such as JROTC, FFA, etc., on regular
meeting days;

• A student wears a costume, special clothing, or attire necessary for participation in a school-sponsored

or extracurricular activity, provided the clothing complies with District policy.

• The dress code guidelines violate the sincerely held religious belief of a student. Students enrolled in special

programs, such as on-the-job vocational training, or participating in school activities which require additional

standards of dress or grooming shall comply with such additional standards. When applicable, students shall be

required to “dress out” and wear physical education uniforms prescribed by the school.

• A reasonable accommodation is needed to address a student’s disability or medical condition. A request in writing
shall be made to the principal by the student’s parent/guardian.

Discipline for violating this policy shall be as follows: 

• First and second offense consequences are: notification of parent or guardian; change of inappropriate attire;

• Consequences for subsequent offenses may include one or more of the following at the discretion of

the principal:

o notification of parent or guardian;

o change of inappropriate attire;
o one to three days of in-school or out-of-school suspension;
o three days after school detention, if available.

• The fourth and subsequent offenses are willful disobedience, which will result in further disciplinary action,

which may include out-of-school suspension or expulsion.

• Any absence resulting from a violation of the Student Dress Code will be considered an unexcused absence.



TOP ▲ 
BAYDISTRICT SCHOOLS – PARENT RESOURCE  PLAYBOOK 2025-2026 

18 

School Uniform and Grooming: 

Recovery Dress Code 

Prohibited Attire at all Schools 

Each student is expected to dress appropriately in such a manner that is 

respectful to self and others. Dress and grooming shall be clean, healthy, and 

safe, and shall not be permitted to disrupt the teaching and learning 

environment. Attire and accessories that are prohibited include, but are not 

limited to: 

• Clothing that exposes underwear or body parts 

• Fishnet tights 

• Garters 

• Halloween costumes or anything perceived as a dress-up costume 

• Sleepwear, pajamas, or other bedroom clothes 

• Beachwear or bathing suits 

• Visible undergarments, including camisole tops or undershirts 

• Animal tails 

• Any clothing or accessory item that causes a disruption to the 

learning environment

Students in kindergarten through fifth grade who violate this 

Policy are subject to the following disciplinary actions:  

• First and second violation — Parent notification, verbal 

warning, and change of inappropriate attire. 

• Third violation — Parent notification, change of inappropriate 

attire, and possible loss of privilege.

 • Fourth violation — Parent conference, change of 

inappropriate attire, and 1-3 days of In-School Suspension (ISS).

 • Additional offenses will result in additional days of ISS and 

possible further disciplinary action up to and including Out-of-

School Suspension (OSS) if the continued offenses are a result of 

willful disobedience.

Students in sixth through twelfth grades who violate this Policy 

are subject to the following disciplinary actions: • First and 

second violation — Parent notification, verbal warning, and 

change of inappropriate attire. • Third violation — Parent 

notification, change of inappropriate attire, and 1-3 days of ISS. 

• Fourth violation — Parent conference, change of 

inappropriate attire, and 3-5 days of ISS. • Additional offenses 

will result in additional days of ISS and possible further 

disciplinary action up to and including OSS if the continued 

offenses are a result of willful disobedience. 

Any interpretation of the dress code that is required by this policy shall be the 

responsibility of the principal of each school. The Superintendent is authorized 

to make the final decision regarding the interpretation, application, and 

enforcement of this policy and to make certain that it is being uniformly 

applied and enforced at each of the schools within the District. 

The Superintendent can add dress code requirements based upon the unique 

needs of the population served at a school. 

Authority: §1001.41, Fla. Stat. Law Implemented: §§1001.43, 1006.07, Fla. 

l Stat. History: New, June 12, 1989. Revised: July 24, 1997; November 17, 1998; 

June13, 2001; January 25, 2006; September13, 2006; April25, 2007; 
September12, 2007; June24, 2009; January13, 2010; July 14, 2010; 

September 13, 2011; November 22, 2011; April 9, 2013; May 14, 2013; June 

28, 2016 (without requirement of meeting – correct reference to School

Advisory Council); September 27, 2016; July 30, 2019; July 13, 2021, 

December10,2024

High Schools Preferred Shirt Color 
J.R. Arnold. Gray, Navy, White 
Bay High Black , Red, White 
Mosley Green, Orange, White 

Rutherford Black, Yellow/Gold, White

Middle Schools 
Breakfast Point White, Blue, Yellow 
Jinks Dark Green (Forest), Gold, White

Merritt Brown Orange, Royal Blue, White 
Mowat Dark Blue/Navy, Yellow, White 
Rutherford Black, Yellow/Gold, White 
Surfside Black, Turquoise (Teal), White 
Tyndall Academy Blue, Red, White 

Elementary Schools 

Breakfast Point White, Blue, Yellow 
Callaway Gold, Royal Blue, White 
Cedar Grove Royal Blue, Yellow, White 
Deer Point Blue, White, Green 
Hiland Park Red, Yellow, White 
Hutchison Beach Blue, Orange, White 
Lucille Moore Red, Royal/Navy Blue, White 
Lynn Haven Red, Navy Blue, White 
M.Cherry Street Red, Royal Blue, White 
Northside Navy Blue, Yellow, White 
Oscar Patterson Green, Yellow, White 
Parker Hunter Green, Light Blue, White

Patronis Green, Yellow, White 
Southport Navy Blue, Red, White 
Tommy Smith Red, Royal/Navy Blue, White 
Tyndall Blue, Red, White 
Waller Navy Blue, Yellow, White 
Walsingham Navy, Teal, Gray, White 
West Bay Red, Blue, White 

K-12 School 
Deane Bozeman Navy Blue, Red, White 

Special-
Purpose 
Schools 

MLK Blue, Yellow, White 

Rosenwald Maroon, Black, White

St.Andrew Elementary Navy/RoyalBlue, Red, White
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School Uniform and Grooming: Recovery Dress Code 

Bay District Schools Board Policy 5511 

https://go.boarddocs.com/fl/bcsdfl/Board.nsf/Public?open&id=policies
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School Uniform and Grooming: Recovery Dress Code 

Bay District Schools Board Policy 5511 

https://go.boarddocs.com/fl/bcsdfl/Board.nsf/Public?open&id=policies
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   Bay District Schools Board Policy 5511 

https://go.boarddocs.com/fl/bcsdfl/Board.nsf/Public?open&id=policies


TOP ▲ 
BAYDISTRICT SCHOOLS – PARENT RESOURCE PLAYBOOK  2025-2026 

22 

Did You Know? 
• Starting in Kindergarten, too many absences can cause children to fall behind in school.

• Missing ten percent (or about 18 days) can make it harder to learn to read.

• Students can still fall behind if they miss just a day or two every few weeks.

• Being late to school may lead to poor attendance.

• Absences can affect the whole classroom if the teacher has to slow down learning to help children catch up.

• Attending school regularly helps children feel better about school and themselves. Start building this habit in
preschool so they learn right away that going to school on time, every day, is important. Good attendance will
help children do well in high school, college, and at work.

What You Can Do: 
• Set a regular bed time and morning routine.

• Lay out clothes and pack the backpack the night before.

• Find out what day school starts and make sure your child has the required shots.

• Introduce your child to her teachers and classmates before school starts to help her transition.

• Don’t let your child stay home unless she is truly sick. Keep in mind complaints of a stomach ache or headache
can be a sign of anxiety and not a reason to stay home.

• If your child seems anxious about going to school, talk to teachers, school counselors, or other parents for
advice on how to make her feel comfortable and excited about learning.

• Develop backup plans for getting to school if something comes up. Call on a family member, a neighbor, or
another parent.

• Avoid medical appointments and extended trips when school is in session.

Chronic Absence – 18 or more days 

Warning signs – 10-17 days 

Satisfactory – 9 or fewer absences 

For more on School Readiness, visit attendanceworks.org and reachoutandread.org 

Note: These numbers assume 180-

day school year 

https://reachoutandread.org/
https://reachoutandread.org/
https://reachoutandread.org/
https://reachoutandread.org/
https://reachoutandread.org/
https://reachoutandread.org/
https://reachoutandread.org/
https://www.attendanceworks.org/
https://reachoutandread.org/
https://reachoutandread.org/
https://reachoutandread.org/
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Pre-Kindergarten 
The purpose of the Pre-Kindergarten (Pre-K) program is to prepare young children to start kindergarten ready to 

learn. Pre-K classes offer a high quality, standards-driven, school readiness curriculum with qualified staff. Learning 

experiences are embedded in all parts of the curriculum, including unplanned experiences or teachable moments 

that occur in the classroom each day. Our mission is to ensure that all children are intellectually, socially, 

emotionally, and physically ready to enter school and ready to learn, fully recognizing the crucial role of parents 

as their child’s first teacher. 

Pre-K Philosophy 

Bay District Schools VPK & ESE Pre-Kindergarten classes are safe, respectful, responsive, and positive places. Our 

program supports children actively engaging with their world to establish healthy relationships with others, 

solving interesting problems, and figuring out who they are and how they connect to their families and 

communities. Families feel connected to Bay District Schools, knowing that their children are cared for and 

nurtured. Our classrooms are a place where children and families will learn and have their voices heard. 

Advantages of our Pre-K Programs 

• A high quality, developmentally appropriate curriculum

• Health screening and services

• School breakfast and lunch program

• Easy transition from Pre-K to Kindergarten

• Parent involvement at the school level

• Continuum of Exceptional Student Education 

• Qualified and well-trained staff

• District student services assessments

• Adheres to Florida Standards for Four-Year-olds

Voluntary Universal Pre-K(VPK): 

The State of Florida offers free Voluntary Pre-Kindergarten (VPK) for all children that have reached the age of 4 

on or before September 1st. VPK is offered during the school year for a total of 540 hours and the summer for 

300 hours. During the school year, children attend 3 hours free with an extended day option available for a weekly 

fee. Classes are limited to 20 children and maintain a 2 adult to 20 student ratio. 

VPK Application for Enrollment - Click HERE 

Exceptional Student Education (ESE) Pre-K: 

Exceptional Student Education (ESE) is instruction specifically designed to meet the educational and 

developmental needs of children with disabilities or those who are experiencing developmental delays. 

Services for preschool children (ages 3 through 5) are provided free of charge through our public schools. Screenings 

and comprehensive evaluations are available through our Pre-K Evaluation Team. 

Locations 
There are 15 public school campuses that maintain Pre-K programs. 

These are: Callaway, Cedar Grove, Cherry Street, Deer Point, Hiland Park, Lucille Moore, Lynn Haven, Northside, 
Parker, Southport, Tommy Smith, Tyndall, Waller, Deane Bozeman School, and Walsingham Academy. 

For more information, please contact the Pre-K Department at 767- 4201. 

https://focus.bayschools.net/focus/apply/
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Child Find (ESE Pre-K Screening) 

Child Find is a community service provided by the Florida Diagnostic and Learning Resources 

System (FDLRS) in cooperation with Bay District Schools to identify children in need of 

developmental services within the school district. Screening dates are twice a month 

throughout the school year and once a month during the summer. 

A child is eligible for screening if they are: 

• Ages 3 to 5 years old

• Suspected of having a delay or disability

• Not currently enrolled in a Bay District Schools program

Screenings focus on the areas of: 

• Vision

• Hearing

• Speech& language skills

• Gross& fine motor skills

• Behavior& social interaction

• Cognitive development

• Overall development

Child Find FAQ 

1. Who do I contact to schedule a screening appointment?

Please text 850-330-3115 for a screening appointment.

2. What do I need to bring to the screening?

Please be sure to bring the child and any relevant reports from his/her doctors or therapists. The child’s

parent/guardian must accompany the child to the screening.

3. When will I know the results of the screening?

A member of the screening team meets with each parent/guardian to discuss the results and

any recommendations immediately after the screening is complete.

4. How much time should I plan for the screening?

The screening takes approximately 30 minutes.

5. Who will screen my child?

Your child will be screened by an Early Childhood Development Specialist with PAEC/FDLRS Child Find.

Anyone interested in scheduling an appointment or in learning more about the Child Find Screening program may 

contact Darla Sutton, Consultant, 

https://www.fdlrs.org/
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Exceptional Student Education 

The goal of Exceptional Student Education (ESE) is to create and maintain learning opportunities for children with 

exceptionalities in regular educational programs. The focus of ESE is on the unique learning needs of the individual 

child identified with an exceptionality. 

Information regarding Bay District Schools Exceptional Student Education (ESE) and Pre-Kindergarten Services may 

be found on the Bay District Schools website through the following link: https://www.bay.k12.fl.us/ese 

Notice of Procedural Safeguards for Parents of Students with Disabilities and the Procedural Safeguards for 

Exceptional Students who are Gifted are available on the BDS website and through the Florida Department of 

Education website. 

At the state level, the Bureau of Exceptional Education and Student Services administers programs for students 

with disabilities. Additionally, the bureau coordinates student services throughout the state and participates in 

multiple inter-agency efforts designed to strengthen the quality and variety of services available to students with 

special needs. 

https://www.bay.k12.fl.us/ese
https://www.fldoe.org/core/fileparse.php/7690/urlt/0070135-procedural.pdf
https://www.fldoe.org/core/fileparse.php/7690/urlt/0070112-giftgard.pdf
https://www.fldoe.org/core/fileparse.php/7690/urlt/0070112-giftgard.pdf
https://www.fldoe.org/academics/exceptional-student-edu/
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ESOL / Migrant / Immigrant Program 

English for Speakers of Other 

Languages 

The goal of Bay District Schools is to provide equal access to all 
programs for the English Language Learner (ELL) which are 
appropriate to his or her level of English language proficiency, 
academic achievement, and/or special needs. 

What is ESOL? 
ESOL (English for Speakers of Other Languages) is a program 
available to students whose first language is other than English. 

ESOL Placement: 

▪ Families complete a Home Language Survey at the time of enrollment.  If there is an affirmative (yes) answer
to at least one of the three Home Language Survey questions, students will take an English Language
Proficiency Test to determine eligibility for ESOL services.

▪ Each school has an English Language Learner (ELL) Committee to ensure appropriate placement and progress. This
committee is composed of the school administrator, school counselor, teacher(s), and the parent/guardian of the student.
Other school personnel can be invited to the committee meetings as well.

ESOL Services: 
▪ Teachers use strategies that make instruction comprehensible for the ELL student. 
▪ Teachers are ESOL endorsed or working toward endorsement to teach English to speakers of other languages. 
▪ Students have equal access to the grade-level curriculum, all school services, and extracurricular activities. 
▪ Schools promote cross-cultural understanding.
▪ School and district information is available in multiple languages to support parent / guardian communication. 
▪ Students in the ESOL Program receive assistance in basic subject areas in their native language when feasible

through bilingual professionals when 15 or more students speak the same language at a school.
▪ The District coordinates ESOL Parent Leadership Council meetings and ELL Parent Information Nights. 
▪ Students with Limited or Interrupted Formal Education (SLIFE) may be provided options for course recovery classes to assist 

with missing course credits in secondary schools. 

How Can Parents Help? 
▪ Request school or district information in your native language, if necessary. 

information in your native language, if necessary.

▪ Talk with the school counselor about being involved in your child’s education plan. 
▪ Talk with your child about school work. 
▪ Talk with your child’s teacher, attend parent conferences, and attend school meetings. 

For More Information: 

▪ Contact the School Counselor at your child’s school.
▪ ESOL / Multilingual Student Support Center located at 3200 Minnesota Avenue, Panama City - Call 850-767-3943 to

schedule an appointment for registration or other assistance.
▪ Contacts:  Lisa Tucker, ESOL Specialist - 850 767-3940 
▪ For assistance in Spanish, contact Rosa Garcia 850-767-3945 or Glendy Marinez at 850-767-3943.



 

https://www.militarychild.org/
mailto:lynda.brown@navy.mil
mailto:stephanie.grout.1@us.af.mi
https://www.fldoe.org/schools/school-choice/other-school-choice-options/military-families/
https://mic3.net/
https://www.militarychild.org/
https://military.tutor.com/home
https://www.militaryonesource.mil/
https://schoolquest.militarychild.org/
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Student Participation in the Pledge of Allegiance 

Florida HB 7029, signed into Law by Governor Rick Scott on April 14, 2016, amended Florida Statute 1003.44 by spelling 

out requirements. In accordance with the law, upon written request from the student’s parent/guardian, Bay District 

students may be excused from participation in the Pledge of Allegiance. 

Updated provisions, effective July 1, 2016, from the FL Statute 1003.44 include: 

• When the national anthem is played, students and all civilians shall stand at attention, men removing head
coverings except those worn for religious purposes.

• The Pledge of Allegiance is defined:

“I pledge allegiance to the flag of the United States of America and to the republic for which it stands, one

nation under God, indivisible, with liberty and justice for all.”

• The Pledge of Allegiance shall be rendered by students standing with the right hand over the heart.

• The Pledge of Allegiance shall be recited at the beginning of the day in each public elementary, middle, and high
school in the state.

• Each student shall be informed by a written notice published in the student handbook or a similar publication

pursuant to s. 1006.07(2) that the student has the right not to participate in reciting the pledge. Upon written

request by his or her parent, the student must be excused from reciting the pledge, including standing and

placing the right hand over his or her heart.

• When the pledge is given, non-exempt students must show full respect to the flag by standing at attention, men
removing any headdress, except when such headdress is worn for religious purposes.

If you would like your student to be exempt, please contact your child’s school directly. The school will advise you how 

to proceed with your written request. 

GOINECR
Cross-Out
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MTSS : 

A Multi-Tiered System of Supports Information for Families 

What is a Multi-Tiered System of Supports? 

MTSS is a term used to describe an evidence-based model of schooling that 

uses data-based problem-solving to integrate academic and behavioral 

instruction and intervention. The integrated instruction and intervention is 

provided to students at varying levels of intensity based on student need. 

The goal is to prevent problems and intervene early so that students can 

be successful. 

What happened to RtI? 

• Multi-tiered System of Supports (MTSS) is a more accurate term that

refers to one seamless framework that provides varying levels of academic and behavior supports to students

based upon their needs.

• The term RtI has been used to refer to the framework of multi-tiered supports.

• RtI refers to the 4th step of the planning/problem-solving process.

• MTSS is used to promote accurate and consistent language to convey Florida’s way of work.

• Schools may choose to refer to their system as RtI framework.

What can I expect with MTSS?

• Frequent updates of student progress 

• Early identification of academic or behavioral concerns at the first signs of difficulty.

• Help for your child that increases or decreases depending on his or her needs.

• Information and involvement in planning and providing interventions to help your child. 

• Information about how your child is responding to the interventions being provided.

What do I do if I believe my child is struggling? 

• Talk with your child’s teacher.

• Review and assist with homework assignments. 

• Ask for regular progress monitoring reports. 

• Celebrate your child’s successes. 

• Learn more about the curriculum, assessments, and interventions being used in your child’s school.

• Participate in conferences and other meetings about your child. 

How can I participate in MTSS? 

Families play a critical role in supporting what their children are learning in school. The more parents are involved 

in student learning, the higher the student achievement. Ask questions to learn more about MTSS in your child’s 

school: 

• Is my child successful? How do I know? If not, why, and what can we do differently?

• If needed, how is additional help going to be provided? By whom? How often? For how long?

• What can I do to participate in problem-solving about my child? 

• What can I do to help with the interventions for my child at home?

• How will I know if interventions are working? 

For more information about MTSS, visit www.florida-rti.org view the Parent Guide to Multi-Tiered System of Supports, 

available on our website, or contact your child’s school. 

http://www.florida-rti.org/
https://www.fldoe.org/core/fileparse.php/7690/urlt/Parent-Guide-MTSS.PDF
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REPORT CARDS AND PARENT PORTAL 

Student information on attendance, grades, and discipline is available through 
the District’s online Parent Portal. Parents must register for use of the portal 
at their child’s school. Report cards are standards-based and are sent home 
four times per year. Progress reports are available 24 hours a day/7 days a 
week through the District’s online Parent Portal. 

 
Parents without internet access can request a copy of Report Cards from the 

student’s school. 

 

Grading Scale 
 

KINDERGARTEN 
Academic Grading Scale 

S Satisfactory: achievement is at grade-
level expectation(S=70-100) 

N Needs Improvement: the grade level expectation 
(N=60- 69) 

U Unsatisfactory: student performance is well 
below the grade level expectations 

I Incomplete: insufficient information available at 
this time 

Not Assessed: not assessed this grading period 

KINDERGARTEN 
Non-academic Grading Scale 

S Satisfactory: student performance is acceptable 
N Needs Improvement: student performance needs to 

improve 
U Unsatisfactory: student performance is well 

below grade level expectations 
I Incomplete: insufficient information available at 

this time 
Not Assessed: skills were not assessed this grading 

period 

KINDERGARTEN 
Progress Code 

– denotes that a student is working below grade level (for 
IEP and ELL students only) 

ELEMENTARY(Grades 1-5) 
GRADING SCALE 

Core Curriculum Grading Scale: 
A: 90-100 Outstanding Progress 
B: 80-89 Above Average Progress 
C: 70-79 Average Progress 
D: 60-69 Lowest Acceptable Progress 
F: 59-0 Failure 
I – Incomplete: insufficient evidence available at this time 
– Not Assessed: not assessed this grading period 
*– student is working below grade level (for IEP and 

ELL students only) 

Nonacademic Grading Scale: 
S – Satisfactory: student performance is acceptable 
N– Needs Improvement: student performance needs to 

improve 
U–Unsatisfactory: student performance is well below 

grade level expectations 
I– Incomplete: insufficient evidence available at this time 
Not Assessed: skills not assessed this grading period 

 

 

MIDDLE & HIGH SCHOOL 
(Grades 6-12)GRADING SCALE 

A: 90-100 Outstanding Progress 
B: 80-89 Above Average Progress 
C: 70-79 Average Progress 
D: 60-69 Lowest Acceptable Progress 
F: 59-0 Failure 
I – Incomplete: insufficient evidence available at this time 

Nonacademic Grading Scale: 
E – Exceeds 
S – Satisfactory 
N–Needs Improvement 
U – Unsatisfactory 
I – Incomplete: insufficient evidence available at this time 



TOP ▲ BAYDISTRICT SCHOOLS – PARENT RESOURCE PLAYBOOK 2025-2026 

32 

Accountability and Grading 

FLORIDA SCHOOL ACCOUNTABILITY REPORTS 

All Florida schools and districts receive an accountability report, which contains 
several types of data designed to inform parents/guardians about the educational progress of Florida’s public 
schools. The report is calculated based on the performance of full-year students in grades 3-12 on the Florida 
Standards Assessments (FSA) and Florida Next Generation Sunshine State Standard Assessments. In 2009-10, 
additional measures were added to the high school grade reports, such as participation and performance in 
courses such as IB/AP/AICE and Dual Enrolled, graduation rates, and more. 

Information about the School Public Accountability Reports may be found at: 
KnowYourSchools 

TEACHER QUALIFICATIONS 
Bay District teachers are some of the best in the nation, and student test scores prove that 
point. Student success is evidence that Bay teachers possess the skills and knowledge that 
are essential to inspiring a spirit of learning in students. To be considered for employment 
in an instructional position, one should possess good moral character, a four-year college 
degree, and a Florida teaching certificate in the appropriate area of instruction. Schools 
are required to notify parents if their child’s teacher does not meet highly qualified 
requirements as defined by the Department of Education. 

STUDENT PROMOTION CRITERIA 

The Bay District Schools Student Promotion Criteria is comprised of two parts: 

State criteria 

For 3rd-grade students, State Statute 1008.25 required that to be promoted to grade 4, a student must score a 
Level 2 or higher on the statewide, standardized English Language Arts assessment required under s.1008.22 
for grade 3. If a student’s reading deficiency is not remedied by the end of grade 3, as demonstrated by scoring 
Level 2 or higher on the statewide, standardized assessment required under s.1008.22 for grade 3, the student 
must be retained. Additional information on the Florida Assessment of Student Thinking, F.A.S.T., may be found 
at FlFAST.org. 

If a student, in any grade, is not meeting the school district or state requirements for satisfactory performance 
in English Language Arts and mathematics, the student must be covered by one of the following plans: 

1. A federal requirement student plans, such as an individual education plan;
2. A schoolwide system of progress monitoring for all students,
3. An individualized progress monitoring plan.

District criteria require teachers to determine promotion considering a body of evidence, which may include 
factors such as State Assessment scores, grades, achievement of IEP goals, reading performance data, and 
credits earned. 

(For high school students). In addition to the state’s mandatory grade 3 retention policy, the district has a mandatory 
retention policy at grades 5 and 8. Specific district promotion policies (8.401) and retention policies 
(8.402) may be found online in the Bay District School Board Policy Manual. 
https://www.bay.k12.fl.us/Documents/Files/PMCOMP%2008112021.pdf 

https://edudata.fldoe.org/
http://flfast.org/
https://www.bay.k12.fl.us/Documents/Files/PMCOMP%2008112021.pdf


 

https://bay.k12.fl.us/uploads/Policy%20Manual%202023%20167.pdf
https://bay.k12.fl.us/uploads/Policy%20Manual%202023%20167.pdf


 



 



 



At Bay District Schools, we are committed to providing an
educational setting and workplace that is safe, secure, and
free from bullying and harassment for all students and
employees. Bay District Schools does not tolerate unlawful
bullying and harassment of any type.  

For additional information related to expected behavior,
consequences for bullying or harassment, procedures for
reporting and investigation, parent notification, counseling
referrals, privacy/confidentiality, etc, please see the complete
Bay District Schools’ Board Policy at www.bay.k12.fl.us. 

BULLYING
AND
HARASSMENT

SAFE:  Report bullying, harassment,
violence, or abuse

24/7
https://safe.bayschools.net/

Anonymous Reporting 

Fortify FL:  Report suspicious activity,
bullying, or safety concerns

24/7
https://getfortifyfl.com/

https://bay.k12.fl.us/uploads/Policy%20Manual%208.pdf
https://bay.k12.fl.us/uploads/Policy%20Manual%208.pdf
http://www.bay.k12.fl.us/
https://safe.bayschools.net/
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The Hope Scholarship 
The Hope Scholarship is for students in grades kindergarten through 12 who are enrolled in a Florida public 
school and have been bullied, harassed, assaulted, threatened, and or other violent acts to transfer to 
another public school or enroll in an approved private school. 

Beginning with the 2018-2019 school year, a student enrolled in a Florida public school in kindergarten 
through grade 12 who has been subjected to an incident of battery; harassment; hazing; bullying; 
kidnapping; physical attack; robbery; sexual offenses, harassment, assault, or battery; threat or 
intimidation; or fighting at school the opportunity to transfer to another public school with capacity 
or enroll in an approved private school under the Hope Scholarship. 

The law provides for eligible sales tax contributions from the purchase of a motor vehicle to eligible nonprofit 

scholarship funding organizations (SFOs). Contingent upon available funds, the SFOs then award the 

scholarships to eligible students on a first-come, first-served basis. 

Resource links for: 

Parents 

SFOs 

Private Schools 

Hope Scholarship–District Obligations 

Pursuant to section 1002.40(6), Florida Statutes, school district personnel in Florida have a responsibility to notify 
families of the Hope Scholarship Program. For more information on the obligations of school principals and/or their 
designees, please click the links below. 

• Hope Notification Form (PDF)
• Hope Notification Form - Spanish (PDF)
• Hope Scholarship Program FAQs - English
• Hope Scholarship Program FAQs - Spanish (PDF)
• Hope Scholarship Parent Letter - Spanish (PDF)

https://www.fldoe.org/schools/school-choice/k-12-scholarship-programs/sfo/
https://www.stepupforstudents.org/scholarships/
https://www.fldoe.org/schools/school-choice/k-12-scholarship-programs/sfo/
https://www.stepupforstudents.org/scholarships/scholarships-for-private-school/
https://www.fldoe.org/schools/school-choice/k-12-scholarship-programs/hope/
https://www.fldoe.org/core/fileparse.php/18648/urlt/HopeNotificationForm.pdf
https://www.fldoe.org/core/fileparse.php/18648/urlt/HopeNotificationFormSpanish.pdf
https://www.fldoe.org/schools/school-choice/k-12-scholarship-programs/hope/hope-faqs.stml
https://www.fldoe.org/core/fileparse.php/18648/urlt/Hope-ScholarshipFAQS-spanish.pdf
https://www.fldoe.org/core/fileparse.php/18648/urlt/Hope-ScholarshipParentLetter-spanish.pdf
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Mentoring with Bay District Schools 

One of multiple ways to volunteer through Bay District Schools is through Elevate Bay. 

Elevate Bay Mission Statement 
Elevate Bay was created in 2017 in an effort to provide support and encouragement for our most at-risk 
students. As we work to reconnect with our students following several “unique” years, we have identified 
various obstacles that have hindered success for many of our students. These include continued 
homelessness, familial instability and chronic absenteeism. TOGETHER we believe we can work to close the 
gaps and see our children reach “new heights” in their schools and communities. 

Elevate Bay offers Three Mentor Options: 

Classroom Mentor 

Provide whole class support in a specific classroom focused on academic /behavioral support for the 
students. 

One-on-One Mentor 

Working primarily with one student focusing on specific student needs. 

Lunch Buddy 

Partner with a group/class during their lunch time to provide extra support needed outside of the 
classroom setting. 

Mentor Applications can be found on the Bay District website and submitted to 
LEGGSL@bay.k12.fl.us or 1311 Balboa Avenue, PC, FL 32401. 

Mentors are required to attend ONE of the New Mentor Orientation sessions that take place during the 
fall/early spring prior to being paired with a classroom/student at the preferred school. 

YOUR Next Step: 

Contact Stacey Legg, Mentor Initiative Specialist, 850-767-4128 

leggsl@bay.k12.fl.us  

mailto:LEGGSL@bay.k12.fl.us
mailto:leggsl@bay.k12.fl.us
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Visitors and Civil Conduct 
Bay District School Board Policy 9150 

Visitors. Any person, other than an employee or student of the school, 

entering the premises of the school shall report immediately to the office of 

the principal. Permission must be obtained from the principal or his/her 

designee before proceeding. This rule shall apply to all visitors, parents, and 

salesmen and may not be disregarded except in case of an emergency. 

Civil Conduct. Bay District Schools’ staff will treat parents, students, and 

other members of the public with respect and expect the same in return. The 

District must keep school and administrative offices free from disruptions 

and prevent unauthorized persons from entering school/district 

grounds. Florida law provides a criminal penalty for persons who, without legitimate reasons, enter a school 

campus or facility and create a disturbance or refuse to leave when directed to do so by the principal or person 

in charge. 

Accordingly, this policy promotes mutual respect, civility, and orderly conduct among district employees, 

parents, students, and the public. The District does not intend this policy to deprive any person of his or her 

right to freedom of expression. Rather, the district seeks to maintain, to extent possible and reasonable, a safe, 

harassment-free work-place for our students and staff. In the interest of presenting teachers and other 

employees as positive role models, we encourage positive communication and discourage volatile, hostile, or 

aggressive actions. The District seeks public cooperation with this endeavor. 

Therefore: 

1. Disruptive individuals must leave school grounds

Any individual who disrupts or threatens to disrupt school/office operations, threatens the health and 

safety of students or staff, willfully causes property damage, uses loud and/or offensive language, 

vulgar, obscene or profane gestures or language that could provoke a violent reaction, or who has 

otherwise established a continued pattern of unauthorized entry on school district property will be 

directed to leave school or school district property promptly by the school’s principal or his/her 

designee. 

2. Directions for staff in dealing with abusive individual

If any member of the public uses obscenities or speaks in a demanding, loud, insulting, and/or 

demeaning manner, the administrator or employee to whom the remarks are directed will calmly and 

politely warn the speaker to communicate civilly. If the abusive individual does not stop the behavior, 

the district employee will verbally notify the abusing individual that the meeting, conference or 

telephone conversation is terminated; and, if the meeting or conference is on District premises, the 

employee shall direct the abusive individual to leave promptly. 

3. Provide policy and report the incident

Parents shall be notified of this policy via Parent Portal and/or other reasonable means. Other members 

of the public shall receive a written copy of this policy when a staff member determines that the 

provisions of this policy are being violated. The staff member will then immediately notify his/her 

administrator and provide a written report of the incident. If necessary, this incident shall be reported 

to the school resource officer, the district law enforcement unit or to other local law enforcement to 

take any action deemed necessary. 

Authority: §1001.41, Fla. Stat. 

Law Implemented: §1001.42, Fla. Stat. 

History: New, June 12, 1989 

Revised: December 9, 2014 

https://go.boarddocs.com/fl/bcsdfl/Board.nsf/Public?open&id=policies
https://go.boarddocs.com/fl/bcsdfl/Board.nsf/Public?open&id=policies




‭Student Code of Conduct‬

‭At Bay District Schools, we are committed to providing a safe, respectful, and structured learning environment. To support‬
‭this, all students are expected to follow the guidelines outlined in the Bay District Schools’ Code of Student Conduct. This‬
‭Student Code of Conduct document contains the Bay District School Board Policies related to student attendance, conduct,‬
‭discipline, and a safe and healthy learning environment.  The Student Code of Conduct and the Bay District Schools’ Board‬
‭Policies can be found at‬‭www.bay.k12.fl.us‬‭.‬

‭Below is a‬‭summary‬‭of key areas contained in the Student Code of Conduct:‬

‭I. Student/Parent Rights
‭Students are entitled to the opportunity for a free, and appropriate education based on their age and maturity. The District
‭attempts to nurture, counsel and provide custodial care to students, while, at the same time, guaranteeing that no student is
‭deprived of the basic right to equal treatment and equal access to the educational program, due process, a presumption of
‭innocence, free expression and association, and the privacy of his/her own thoughts.

‭However, students also have certain responsibilities, which include respecting the rights of others and complying with school‬
‭rules and the Code of Student Conduct.‬

‭II. Attendance
‭Education is predicated upon the presence of the student and requires continuity of instruction and classroom participation.
‭All students are required to attend school during the days and hours that the school is in session. School attendance is the
‭responsibility of parents and students. Absences shall be reported to the school attendance office by the parent or adult
‭student as soon as practicable.

‭III. Student Conduct, Discipline & Placement Options
‭All students must exercise respect for the law and persons of authority while attending school. This includes conformity to
‭school rules and applicable laws. All members of the school community are also expected to demonstrate respect for the
‭rights of others and cooperative citizenship.

‭IV. Anti-Harassment, Bullying, Harassment & Teen Dating Violence
‭It is the policy of the School Board to maintain an educational and work environment that is free from all forms of unlawful
‭harassment. This commitment applies to all School District operations, programs, and activities. All students, administrators,
‭teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting any form of
‭unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
‭conduct occurs during an activity sponsored by the Board. Further, the Board prohibits the bullying of any employee as set
‭forth in F.S. 1006.147.

‭V. Extracurricular Activities/Co-curricular Activities
‭The School Board recognizes the value of extracurricular and co-curricular activities and the positive impact they have on
‭students. These programs are an integral part of the total school experience and benefit the community as a whole.
‭Participation in extracurricular and co-curricular activity programs by a student is a privilege, not a right.

‭VI. Dress Code and Wireless Communication Devices
‭To promote safety, personal hygiene, and academic well-being, students shall be expected to comply with reasonable
‭requirements relating to dress, grooming and personal appearance.  Additionally, students may possess a Wireless
‭Communication Device (cell phone, tablet, other devices such as watches and ear buds) on Board property, on school
‭transportation, and at school activities as long as the device is powered off and concealed during school hours.

‭VII. Suicide Prevention, Drug Prevention, Smoking & Nicotine-Free Environment
‭Bay District Schools promotes a supportive environment that is free of drugs, alcohol, and tobacco. Suicide awareness and
‭prevention resource, as well as substance diversion programs are available to students. Violations of drug/alcohol or
‭tobacco/nicotine policies will result in disciplinary action and may involve referrals for diversion education or counseling.

‭The electronic edition of the BDS  Code of Conduct and School Board policy located at‬‭www.bay.k12.fl.us‬ ‭is the latest edition. It‬
‭replaces earlier electronic and printed editions.‬

https://bay.k12.fl.us/uploads/Policy%20Manual%202023%20167.pdf
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Attendance: Florida Driver’s 

License Facts 

In accordance with Florida State Statutes 322.091 and 1003.27, if you have 

15 or more unexcused absences “in any one class period” during a 90-day 

period or drop out of school, between the ages of 14-18: 

• Your learner’s permit or driver’s license will be suspended;

• Students without a license or permit will have a block placed on their record, which prohibits

them from obtaining a license.

• The block or suspension will not be lifted until you can prove that you are in compliance

with attendance laws, or turn 18 years of age;

• If your license is suspended, penalties may also be added to your insurance bill.

NO SCHOOL = NO DRIVING 

DRIVE SMART 

& STAY IN SCHOOL 

To reestablish compliance, students attending a physical school must: 

1) Be back in school 30 school days without an unexcused absence, attend an adult education class for 6

weeks, graduate with the FLDOE minimum of 24 credits, or receive your GED.

2) Obtain a notarized compliance form from Bay District Schools, take it to the DHSMV, and pay a fine at

that time.

To reestablish compliance, home school students must be enrolled with the district as a home school student for 

30 days, then: 

1) Book curriculum students must provide, to the Bay District Schools Home School Department for review, a

home school portfolio showing adequate progress. Virtual school students must provide, to the Bay District

Schools Home School Department, a transcript showing 4 active classes at 20% completion and passing

grades.

2) Obtain a notarized compliance form from Bay District Schools, take it to the DHSMV, and pay a fine at

that time.
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READING IS OUR #1 PRIORITY 
Every teacher, parent, and child know that reading is the most important skill taught in elementary 

school. There are six components of reading that children must master in order to learn to read. To be 
able to help your child in reading, you need to know and understand these components. 

1. Oral Language provides the foundation for literacy development, involving listening and speaking skills.

2. Phonemic Awareness is the ability to hear and manipulate the sounds of spoken language. This includes

noticing rhyme and the separate, small sounds in words (phonemes).

3. Phonics is the understanding of the relationships between written letters and the sounds of spoken

language. This knowledge allows the reader to “decode” words by translating the letters into speech

sounds.

4. Fluency is the ability to read quickly, correctly, and with proper expression. Fluent readers can concentrate

on understanding what they read because they don’t have to focus on decoding.

5. Vocabulary includes all the words the reader can understand

and use. The more words a child knows, the better he or she

will understand what is read. Knowing how words relate to

each other is a building block that leads to comprehension.

6. Comprehension is the ability to understand what one has

read. This includes understanding the plot of a story or the

information in an article. It also includes things like

recognizing the main idea of an article or being able to

compare and contrast different characters in a story.
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Florida Parent Check List 
The purpose of the Florida Parent Checklist1is to support parent’s involvement in their child’s educational progress by 
identifying actions and linking to resources that: 

• Strengthenthechild’sacademicprogress, especially in thearea of reading;

• Strengthenthechild’scitizenship, especially social skillsand respect for others;

• Strengthen the child’srealization ofhigh expectationsand setting lifelong learning goals; 

• Emphasize communication between the school and the home. 

ACADEMIC: 

✓ Supportreading with ageappropriatehome 

activities. 

✓ Ensure thatyour childhasa consistent time

and place to do homework.

✓ Ensure thatyourchild has access to materials 

needed to complete assignments. 

✓ Discussschool workregularly with yourchild.

✓ Attend workshops on helping your child at 

home.

✓ Visit the local library andencourage your

child to check out books of interest.

✓ Readto/with your child on a daily basis.
✓ Set an example by reading in your homeand

discussing what you’veread with your child.

✓ Askyourchild to explain his/hermath

homework.

✓ Emphasize the importance of education and 
doing one’s best in school.

Resources: 

Just Take 20 

JustRead,Families! 

FloridaShines.org 

Florida StandardsFamilies& Student Resources 

Floridastudents.org 

SpecialEducation Toolkit 

CITIZENSHIP: 
✓ Teachand reinforcepositivebehaviors such as

respect for self and others, hard work and
responsibility.

✓ Ensure that your child hasa regular routine.

✓ Encourageyour child to accept responsibility

for his/her actions.

✓ Ensure thatyour child is in attendance and on

time to school each day.

✓ Monitor and promote your child’s

participation in extracurricular and after- 

school activities. 

✓ Monitoryour child’stelevision viewing.
✓ Reinforcethe school’s

behavioral expectations. 

Resources: 

Positive Behavior Support Home Matrix 

Positive Solutions for Families Brochure 

Helping Your Child Becomea Responsible Citizen 

SETTING GOALS: 
✓ Express thebelief in your child’sability to be

successful.

✓ Encourage yourchild to set short-and long- 

term educational goals.

✓ Celebrateacademic accomplishments.

Resources: 

MyCareerShines 

HelpKidsStart to Think About Careers 

Financing Future Education Goals 

SCHOOL TO HOMECOMMUNICATION: 
✓ Communicate regularly with your child’s

teacher(s) in person, by telephone, through
email or writing.

✓ Prepare for and attend parent-teacher
conferencesand/or otherindividualized
student meetings, such asIndividualized
Educational Plan (IEP) or Academic
Improvement Plan meetings.

✓ Attend open houses, science fairs, plays and

musical performances, field trips, sporting

events, curriculum nights and other school

activities.

✓ Volunteer in the school setting when possible.

Resources: 

Parent-Teacher Conference Tip Sheets 

1. ReferenceFlorida Statue 1002.23(3). TheFlorida ParentChecklistmust be issued each school year to all parents of students in grades K-12. 
2. Resourcelinks related to acdemics,citzenship,goal-setting,and communication should be considered as a guide to assist in the discovery of 

https://www.fldoe.org/core/fileparse.php/7739/urlt/JT20Flyer.pdf
https://www.fldoe.org/academics/standards/just-read-fl/families/
https://www.floridashines.org/
https://www.fldoe.org/academics/standards/
https://www.floridastudents.org/
https://www.pta.org/home/family-resources/Special-Education-Toolkit
https://www.gvsu.edu/cms4/asset/64CB422A-ED08-43F0-F795CA9DE364B6BE/pbis_for_parents_using_pbis_principles_at_home_111814_11.pdf
https://challengingbehavior.cbcs.usf.edu/docs/positive_solutions_for_families.pdf
https://www2.ed.gov/parents/academic/help/citizen/citizen.pdf
https://mycareershines.kuder.com/landing-page
https://www.commonsense.org/education/sites/default/files/tlr-asset/document-parent-teacher-conferencetipsheet-100610.pdf
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Transportation 
Transportation FAQ: 

1. How can I find the pickup and drop-off times, and location of my
child’s bus stop Bay District Schools website has an E-link portal to
all bus information.

The web address is:

http://vtweb.tylertech.com/BayDistrict/elinkrp/login.aspx 

Enter the user name “guest”, and password “guest”; enter your student’s

grade level, enter your physical address, and the correct zip code. If your

address is eligible for bus transportation services, E-link should provide

you with the school bus stop locations and times of service.

a. “When you’ve followed the above directions and E-Link reads “N/A” or You Do Not Ride”, this

could indicate that your residence in within a two-mile radius of the school. If this is the case,

the student would be ineligible for transportation services. The only exception to this rule is

students who have been previously designated “physically impaired” (as defined by the

Florida Administrative Code). These students shall be entitled to transportation services to

and from school regardless of the distance from home to school.

b. If the website is not working, you can contact the Data Clerk at your child’s school for bus route

information, or you may contact the Transportation department directly at (850)767-4495 for

bus route information

2. What if we moved over the summer? 

If your address has changed or is not correct, please contact the Data Clerk at your child’s school to correct the 

student’s information in the FOCUS system. It’s important to keep in mind that Transportation is scheduled based upon the address listed
in FOCUS…If we do not have the correct address in FOCUS, we cannot provide transportation

services. “

3. What if I have a problem with E-link or a transportation-related question?
Contact Student Transportation:(850) 767-4495 or (850) 767-4483; visit our website at
www.bay.k12.fl.us/transportation

Basic Principles for Transportation of Students: 
A reasonable walking distance for any student who is not otherwise eligible for transportation pursuant to Section 1011.68, 

Florida Statues, is any distance not more than two (2) miles between the home and school, or one and one-half (1½) miles 

between the home and the assigned bus stop. Such distance shall be measured from the closest pedestrian entry point of the 

property where the student resides to the closest pedestrian entry point of the assigned school building or the assigned bus 

stop. The pedestrian entry point of the residence shall be where private property meets the public right-of- way. The district 

shall determine the shortest pedestrian route whether or not it is accessible to motor vehicle traffic. 

Chapter 234.01, FS instructs Florida school boards to provide transportation for students whose homes are more than 

a “reasonable walking distance” from the student’s assigned school. 

Chapter 6A-3.001, FAC defines a reasonable walking distance as “any distance not more than two (2) miles between the 

home and school or one and one-half (1 1/2) miles between the home and the assigned bus stop.” 

http://www.bay.k12.fl.us/bus
http://www.bay.k12.fl.us/transportation
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6A-3.001Basic Principles for Transportation of Students. 

a. Where it is practicable to provide improved transportation service and school facilities for students

from an area in adjoining districts, district lines shall not interfere with the designation of a school

attendance area composed of areas of two (2) or more districts. It shall be the duty of school boards

and superintendents of the districts involved to develop a plan which will issue the children of the area

adequate school advantages. Students shall not be transported at public expense across district lines

unless an annual agreement exists between the respective school boards. This agreement shall outline

the responsibility of each district for providing school facilities, including transportation, and specify

which district shall have exclusive responsibility for providing and operating the equipment. Unless the

agreement shall stipulate otherwise, the rules and regulations of the district in which the bus is

traveling shall be observed.

b. All school bus routes shall be so planned and adjusted to the capacities of available equipment and
school buses should be so chosen and assigned to routes and attendance areas that insofar as
practicable the full capacity of each bus will be utilized, without standees, to serve students whose
homes are beyond reasonable walking distance of the assigned public school center.

c. A reasonable walking distance for any student who is not otherwise eligible for transportation pursuant
to Section 1011.68, F.S., is any distance not more than two (2) miles between the home and school or
one and one-half (1 1/2) miles between the home and the assigned bus stop. Such distance shall be
measured from the closest pedestrian entry point of the property where the student resides to the
closest pedestrian entry point of the assigned school building or to the assigned bus stop. The
pedestrian entry point of the residence shall be where private property meets the public right-of-way.

The district shall determine the shortest pedestrian route, whether or not it is accessible to motor vehicle traffic. 
RulemakingAuthority 1001.02, 1001.42(8), 1006.21, 1006.22, 1011.68 FS. Law Implemented 1001.42(8), 1006.22, 1011.68 FS. History–New 3-26-66, 

Amended9-17-72, 7-20-74, Promulgated 12-5-74, Formerly 6A-3.01, Amended 3-12-86, 11-15-94. 

Takenfrom FloridaAdministrative Code (FAC) and the FloridaAdministrative Register (FAR) https://www.flrules.org/ 

Authority of Bus Drivers over transported Students 6.312 

Students are under the direct control and jurisdiction of school bus drivers at all times while being transported to and from 

school and school-sponsored or school-related activities and while the school bus is present at the bus stop. All rules of the 

School Board relating to student conduct shall be in full force during such periods of time. Each principal shall delegate to 

the school bus driver such authority as is necessary for the control and safety of students being transported. 

The school bus driver shall preserve order and good behavior on the part of all students being transported. 

Should an emergency develop resulting from misconduct of students on the bus, the bus driver is empowered to take 

whatever reasonable steps are necessary to protect the safety of students on the bus, notwithstanding the limitations 

prescribed above. Such authority shall include the permissible use of any reasonable force necessary to protect the safety 

of him/herself or students on the bus. 

Authority: §1001.41, Fla. Stat. 

Law Implemented: §§1006.10, 1006.22, 1006.07, Fla. Stat; Fla. Admin. Code R. 

6A-3.017 History: New, June 12, 1989 

Revised: June12,1996, May 13, 1997 

https://www.flrules.org/
https://www.flrules.org/
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Bus Conduct and Safety: 

Procedures While Waiting for the Bus: 

• Be at the assigned pickup point up to five minutes before the regular/scheduled pickup time. Drivers will not wait or
honk.

• Stand on the sidewalk or 10 feet away from the roadway while waiting for the bus. Students must respect private

property at the pickup point location. Criminal charges could apply if private property is damaged or destroyed.

• As the bus approaches, form a line and be prepared to load immediately. Students should not approach the bus until it

comes to a complete stop and the door is opened. Anywhere within 10 ft. of the bus is considered “the Danger Zone”

and is very dangerous.

• If a student misses the bus, they should go home immediately and notify their parent/guardian.

Parents/guardians should instruct their children on what procedures to follow if the bus is missed.

The school bus will not return if the student misses the bus. 

Procedures for Boarding the Bus: 

• Do not push or shove; load one at a time.

• Use the handrail and step up onto the bus one step at a time.

• Go directly to your assigned seat. The bus will not move until all students are

seated. All students are required to have an assigned seat. Assigned seating will be

determined by the driver, school campus administrator, and transportation, not the

student.

• Loading at each school is generally scheduled or announced. The bus stops one time only to load students at the schools.

The driver will give the students enough time to load and then leave. Once the bus starts to leave a campus, it will not

stop to pick up a late student. Running towards or after a moving bus is very dangerous. The student that misses the

bus should return to the office immediately to contact their parent/guardian.

Conduct on the Bus: 

• Each rider is assigned a seat. Each rider will be responsible for his or her space. Report any existing vandalism or damage

to the driver immediately. Vandalism repair cost will be paid by the person determined to be responsible.

Parents/guardians will be notified and the student’s riding privilege may be suspended until arrangement for restitution

is made.

• Actions that distract the driver may endanger all of the riders. Such actions as loud noises, moving around, throwing

objects, fighting, or shining a light into the eyes of the driver are unlawful and will not be allowed. The student may be

removed if necessary. The Police Department may issue citations for Disruption of Transportation or Disorderly Conduct

for these acts, resulting in fines or possible incarceration for violators.

• The emergency door and exit controls should be used by students only during supervised drills or actual emergencies.

• All body parts (head, arms, long hair, etc.) must be kept inside of thebus.

• Remain seated in the assigned seat. Do not change seat location without thedriver’sapproval.

• Eating, drinking or smoking vapor/E-Cigs while on the bus is not permitted. Carrying open drink containers, lighters,

knives or matches while on the bus is not permitted.

• All carry-on items will be held in the student’s lap. Nothing will be allowed in the aisle or blocking the exits. Items that

block the view of the driver are not permitted.

• Absolutely no fighting or spitting on thebus will betolerated. Each will bereported to the student’sprincipal.



 

Nourishing Students Beyond the Meal 

At Bay District Schools, we do more than feed hungry students. In partnership with Chartwells, our Food 

Services team is committed to enhancing the way students eat by preparing fresh, delicious, and nutritious 

meals that students love. 

 

 

Through engaging dining experiences and a wide variety of menu options, we support the 

bodies, minds, and spirits of our students—every school day. 

 

Meal Prices 

 

Meal Type Elementary Middle/High Adults 

Breakfast $1.25 $1.50 $2.50 

Lunch $2.50 $2.75 $3.75 

Reduced-Price Breakfast $0.30 $0.30 – 

Reduced-Price Lunch $0.40 $0.40 – 

 

Paying for Meals 

Families may choose from several convenient payment options: 

 

• Online: Create a student account at MySchoolBucks.com to prepay with a debit or credit card (a 

convenience fee applies). 

• In-Person: Payments can be made by cash or check to the school’s Food Service Manager. 

o Please include the student’s full legal name and a contact phone number on checks. 

 

 
Meal Accounts & Student ID 

• Every student is assigned a 9-digit Student ID Number upon registration. Students will enter the last 

7 digits on the PIN pad at the end of the serving line—this is their "lunch number. This number is tied 

to the student’s educational records and used daily to access meals. 

• Students should memorize this number and not share it with others. 

Food Service & 

 
 
 

https://www.myplate.gov/


 
No Student Goes Hungry 

No student will be denied a meal due to non-payment or a negative balance. 

Parents/guardians will be notified when a student’s meal account reaches a zero or negative balance. 

    

       

 

 Free & Reduced-Price Meals 

Families of students at Non-CEP schools are encouraged to apply annually for free or reduced-

price meals: 

 

• Apply online: MySchoolApps.com 

• Only one application per household is required (list all children). 

• The approval process may take up to 10 business days. Notifications are sent by email. 

• Last year’s status carries over for the first 30 school days of the new year. A new application 

must be submitted by then or meals will be charged at full price. 

 

Students at CEP schools do not need to apply. Meals are provided at no cost at these schools. If siblings 

attend a non-CEP school, an application is still required for those students. 

 

Direct Certification 

Students or families receiving SNAP, TANF, Medicaid, or other qualifying programs may be automatically 

certified. 

Bay District Schools does not manage this process. Visit: 

https://www.myflfamilies.com/services/public-assistance 

 

Menus & Meal Information 

• School-specific menus (including Pre-K) are available at: 

https://bay.nutrislice.com/menus-eula 

 

Special Dietary Needs & Allergies 

If your child has food allergies or dietary restrictions: 

 

• A Diet Modification Form must be completed and signed by a licensed medical authority 

each school year. 

• The form must list all allergies, required modifications, and appropriate substitutions. 

• Return completed forms to the school front office. 

• Forms and instructions: https://bay.k12.fl.us/dietary-requests 

Food Service & 

 
 
 

http://www.myschoolapps.com/
http://www.myschoolbucks.com/
http://www.federalregister.gov/documents/2024/02/20/2024-03355/child-nutrition-programs-income-


. 

Healthy Eating 

Healthy Habits Start Here 

School meals are designed to support lifelong healthy eating: 

• Participants eat more whole grains, fruits, vegetables, and milk.

• Eating school breakfast is linked to better attendance, fewer absences, and higher

test scores.

• Meals meet strict USDA nutrition standards, including:

o Smart Snacks in School guidelines for all food sold on campus (vending,
a la carte, stores, etc.).

Stay Connected 

📧 Email: FSSupport@bay.k12.fl.us 

🌐 Web: https://bay.k12.fl.us/parent-lunch 

Come Dine With Us! 

We invite you to join your student for lunch and experience the positive difference our meals 

make in their school day. 

mailto:FSSupport@bay.k12.fl.us
https://bay.k12.fl.us/parent-lunch
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Student Health 
Parents should reference the Handbook for School Health for specific health care policies, 

for example, returning to school after a fever, pink eye, etc. 
The handbook is available on the Bay District Schools website. 

Bay District Schools’ Medication Policy: 

School Board Policy 5330 also states that any student who is required to take medication during 

the time they are attending school, including any occasion when the student is away from 

school property on official school business, may be assisted by the school nurse or other 

designated school personnel if the school district receives the following: 

• A written statement from such physician detailing the necessity for the mediation to be provided during the school

day, including any occasion when the student is away from school property on official school business, and the

method, amount, and time schedules by which such medication is to be taken

• Bay District Schools’ Permission to Administer Medication form, completed by the student’s parent or guardian,

granting permission for the school district to assist the student in the matters set forth in the physician’s statement.

Medication orders must be renewed by the attending physician, and the Permission to Administer Medication form 

completed by the parent or guardian at the beginning of each school year. Note: Students will be allowed to carry on their 

person while in school and self-administer Epi-pens, and/or a metered dose inhaler, and/or Diabetic Supplies, if ordered by 

a physician. 

All medication must be brought to the school in the original packaging by a responsible adult. All medication must be 

picked up by a responsible adult at the end of the school year; medication not picked up will be discarded. 

Permission to Administer Medication forms are available from your child’s school. You must complete a separate form for 

each medication; only one medication can be listed on each 

form. 
Authority: §1001.41, Fla. Stat. (1995) Law: §§1006.062, Fla. Stat. 

Head Lice and Nits: 

The following circumstances require exclusion from school: 

a. Live Head Lice. Any student with live head lice shall be temporarily excluded from attending school. Students with

live head lice may not participate in school-sponsored activities or ride the school bus until the student has

received treatment for head lice.

b. Nits at the base of the hair follicle. Any student with nits at the base of the hair follicle will be temporarily

excluded from school. Students with nits at the base of the hair follicle may not participate in school-

sponsored activities or ride the school bus until the student has received treatment for head lice.

To be readmitted to school, the student must be free of head lice and nits at the base of the hair follicle. When returning 

to school, the student must be checked by the school nurse or designee. The Parent must be present. The student may 

remain at school only if they are found to be free of head lice and nits at the base of the hair follicle. Final readmission 

decisions shall be made at the principal’s discretion. If the student is found to still have head lice or nits at the base of 

the hair follicle, the school nurse or designee shall contact the student’s Parent to discuss continued treatment. The 

school principal or his/her designee shall investigate the absence of a student who is absent from school in excess of 

three days because of head lice or nits at the base of the hair follicle. 

Bed Bugs and Other Pests: 

Any student infested with bed bugs or other pests shall be excluded from attending school, participating in school-sponsored 

activities, and riding the school bus until the student has received treatment for bed bugs and other pests. To be readmitted 

to school, the student must be free of bed bugs and other pests. The student must be checked at school by designated school 

personnel, and the parent or legal guardian must be present. The school principal or his/her designee shall investigate the 

absence of a student who is absent from school in excess of three days because of bed bugs or other pests. 

Authority: §1001.41, Fla. Stat. Law:§§1002.02, 1006.062, 1006.063, 1006.09, Fla. Stat. 

History :New, June12, 1989 Rev:July24, 1997, August12,1998, November17, 1998,October30, 2002; June 14, 2006; January 13,2010; June 9, 2010; January 25, 2011; 

November22, 2011; June 9, 2015; May 4, 2017 

https://www.bay.k12.fl.us/uploads/2021-2022%20PC%20School%20Health%20Handbook%208.4.20.pdf
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IMMUNIZATIONS: Florida law requires students to show proof of required 
immunizations or proper exemptions. Those who fail to meet these requirements 

will be excluded from school until proper documentation is provided. 
Who needs proof of immunization? 

All students entering, attending, or transferring into Florida 

schools must have a Florida Certificate of Immunization (DH 

Form 680 Part A) or an exemption on file at the school. 

Can a student enroll without the proper immunizations? Students 

not presenting the required certification of immunization or 

exemption will be refused admittance to school and referred to 

their physician or the FL Department of Health in Bay County for 

the proper documents. 

Besides a physician's office, where can my child receive the 

required Immunizations? FL Dept. of Health in Bay County offers 

immunizations at no cost. Call the Bay County Health Department 

at 872-4455 for information. 

What are acceptable exemptions? 

❖ Permanent Medical Exemption issued by a physician 

❖ Temporary Medical Exemption issued
by physician or authorized designee

❖ Religious Exemption issued by the health department

❖ 30 School-Day Exemption for transfer students issued
by school

What is the schedule of doses for the Hepatitis B vaccine? After 

the initial dose, the second is given one month later. The usual 

interval between the second and third dose is five months. If a dose 

is given too soon it is considered invalid and another dose will be 

required. Students must complete all doses or have an exemption 

in order to attend school. 

Is a health examination required for all students? Initial entrants 

into a Florida School (pre-kindergarten, kindergarten, and transfer) 

need to present certification of a school-entry health examination 

performed within one year prior to enrollment (date of entry) or 

submit an exemption. 

What are the exemptions for a school entry health exam? 

Religious exemptions (only a written request required) and 30 

School-Day exemptions for transfer students are permissible. 

Are your family's routine immunizations current? 

Infant immunizations should be completed by age 2. Adults 
need immunizations too. For more information, please 
access the following websites: 
http://www.cdc.gov/vaccines 

http://www.fldoe.org 

http://www.healthykids.org/ 

Immunization Requirements: 
Students entering, attending, or transferring 

to: 

Preschool: 
• Four doses DPT (diphtheria, pertussis, tetanus) vaccine,

with the last dose given on or after the fourth birthday or
a fifth dose is required

• Three doses of polio vaccine, with the last dose given
on or after the fourth birthday or a fourth dose is
required

• MMR (measles, mumps, rubella) vaccine given on or
after the first birthday

• HIB(Hemophilus influenzae type B) vaccination
for children under five

• Hepatitis B vaccine given in three shots over a sixth period

• Varicella (Chicken Pox) vaccine or documented history of
the disease on DOH 680 Form is required for preschool
students

Kindergarten & Grades 1 through 6: 

• Same as preschool, except no HIB 

• Second dose of measles (preferably MMR) 

• Varicella (Chicken Pox) vaccine or documented history of
the disease on DOH 680 form is required for kindergarten
through 6th-grade students. Each subsequent year, the
next highest grade will be in the requirement.

Note: A two-dose vaccine requirement for Varicella (Chicken Pox) 
will be required beginning with 2008-2009 school year for 
children entering Kindergarten. Each subsequent year thereafter, 
the next highest grade will be in the requirement. Also, with the 
2008-2009 school year, two doses of MMR will be required for 
kindergarten through twelfth grade. 

Grades 7 through 12: 

Second dose of measles (preferably MMR) Hepatitis B 
vaccine given in three shots over a six-month period 

Tetanus-diphtheria (Td or Tdap) booster. 

http://www.cdc.gov/vaccines
http://www.fldoe.org/
http://www.healthykids.org/
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What is Meningococcal Disease? 
(Excerpts taken from Meningococcal Disease In-short, CDC website, accessed 5/10/2024) 

Meningococcal disease is a severe bacterial infection that is caused by the type of bacteria known as 
meningococcus. This type of illness is often severe and includes infections of the lining of the brain and spinal 

cord (meningitis) and bloodstream infections. Early signs include fever, headache, stiff neck, nausea, and 
confusion, highlighting the urgency of seeking medical evaluation. While rare, meningococcal disease can lead to 

devastating consequences, underscoring the importance of prompt recognition and intervention. Teens and 
young adults are at an increased risk for acquiring the disease. Contrary to common misconceptions, 

transmission doesn't occur through casual contact or airborne exposure; instead, it requires prolonged or direct 
contact, such as sharing beverages. 

Routine vaccination, starting at 11 or 12 years old, followed by a booster at 16, is advised, by the CDC and 
Florida Department of Health, to mitigate the risk. There are three types of meningococcal vaccines used in the 
United States, which offer preventive measures against certain strains of the disease. For more information on 
who should or should not receive the vaccine, please consult with your physician or health care provider. Also, 

please visit the following websites for additional information: 
CDC - Meningococcal Disease 

FL Dept of Health - Meningococcal Disease 

For additional information call the FL Dept. of Health in Bay County, 
School Health Coordinator, 872-4455. 

https://www.cdc.gov/vaccines/vpd/mening/public/index.html
https://www.floridahealth.gov/diseases-and-conditions/meningococcal-disease/index.html#%3A~%3Atext%3DMeningococcal%20disease%20can%20lead%20to%2Crare%20but%20potentially%20devastating%20disease
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Teenage Parents Program 
In accordance with law, married students and unwed parents of compulsory attendance age 

shall be required to regularly attend school with full rights and responsibilities of a student. 

Students who become or have become married and students who are pregnant shall not be 

prohibited from attending school. Pregnant students may, upon request, attend the 

alternative program for teenage parents or adult education programs, provided that the 

curriculum allows the student to continue to work toward a high school diploma. 

What are my options for attending school while pregnant? 

• Continue to attend your current school

• Choose to enroll in the BDS Teen Parenting Program at Rosenwald High School (This program is a

VOLUNTARY program.)

What are the benefits of attending the program at Rosenwald? 

• Courses in Parenting and Nutrition designed to prepare you for being a mother

• Free childcare at Rosenwald if you complete the two required courses

• Classes to help you meet graduation requirements

When would I transfer to Rosenwald? 

• Any time during the school year while you are pregnant

What about absences, or if I need Hospital/Homebound Instruction? 

• Absences are excused with your physician’s documentation

• Hospital/Homebound Instruction will occur if you meet the eligibility requirements. Your School Counselor

can provide you a copy of the application

• All Rosenwald courses utilize an online learning platform and will be accessible from home

What about transportation? 

• Transportation is provided to Rosenwald for you and for your baby. (There are buses equipped with seat belts

to hold child seats)

What are my choices for attending school after the baby is born? 

• Continue attending at Rosenwald

• Choose to transfer back to your homeschool; however, childcare is no longer provided.

• (If you meet the free child care requirement, your baby can be transported to the Rosenwald Child

Care program even if you transfer to your home school)

If I want to enroll in the Teen Parenting Program at Rosenwald, what should I do? 

• Contact your School Counselor to get the Teen Parenting Program Referral

• Contact your School Counselor to get a Teen Parenting Program Referral, or contact the Rosenwald

School Counselor for information

If you have questions or need more information, call: 

Natasha Turner, MS Guidance Counselor: 850767-3910 

Amal Assaf, HS Guidance Counselor: 850 767-3911 
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Secondary Student Progression: 

http://www.fldoe.org/core/fileparse.php/7764/urlt/SSP1718FAQ.pdf 

Graduation Requirements: 

http://www.fldoe.org/core/fileparse.php/7764/urlt/1415forwardflyer.pdf 

State Assessment for High School Graduation: 

http://www.fldoe.org/core/fileparse.php/7764/urlt/GradRequireFSA.pdf 

More links to help you prepare for college are available on the Bay District Schools website, at: 

http://www.bay.k12.fl.us/Students/PreparingforCollege.aspx 

Preparing for College 

http://www.fldoe.org/core/fileparse.php/7764/urlt/SSP1718FAQ.pdf
http://www.fldoe.org/core/fileparse.php/7764/urlt/1415forwardflyer.pdf
http://www.fldoe.org/core/fileparse.php/7764/urlt/GradRequireFSA.pdf
http://www.bay.k12.fl.us/Students/PreparingforCollege.aspx
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Bay DistrictSchool Board Policy 2416

Student Surveys 

The District shall cooperate with the federal government and state agencies, such as the Florida Department of 

Health in conducting student surveys. These surveys shall be conducted anonymously and shall contain no 

personally identifiable information from or in regard to any individual student. Parents shall be notified of 

upcoming surveys that reveal information concerning one or more of the following items: 

• political affiliations or beliefs of the student or the student’s parent;

• mental and psychological problems of the student or the student’s family;

• sexual behavior or attitudes;

• illegal, anti-social, self-incriminating, or demeaning behavior;

• critical appraisals of other individuals with whom respondents have close family relationships;

• legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and

ministers;

• religious practices, affiliations, or beliefs of the student or student’s parent; or

• Income (other than that required by law to determine eligibility for participation in a program or for

receiving financial assistance under such program).

No student shall be required to participate in such surveys if the student’s parent objects in writing to the 

student’s participation. Parents shall have the right to inspect any such survey instrument before the survey 

is administered or distributed if the request is made within a reasonable period of time. Parents shall be 

notified annually at the beginning of each school year of this policy, and the notice shall include 

approximate dates during the school year when any such survey is administered. 

Authority: §1001.41, Florida. Statute 

Law Implemented: PPRA, Public Law 107-110, Title X, Part F, Section 1061 

History: New, December 10, 2003 

https://bay.k12.fl.us/uploads/Policy%20Manual%202023%20167.pdf
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Provisions for Disclosure of Directory Information 
Bay District School Board Policy 1180 

 
The Superintendent must give an annual public notice of the categories of information designated as directory 
information, and the right of the adult student or the parent or guardian of a student to refuse to permit the 
designation of any or all of the categories of personally identifiable information with respect to that adult student 
or student. Directory information includes the following: 

• Name, address, and telephone number (if there is a listed number) 
• Image or likeness in photographs, videotapes, film, or other media 
• Date andplace of birth 
• Major field of study 
• Current grade level 
• Participationin officially recognizedactivities and sports 
• Weight andheight of athletic team members 
• Dates of attendance 
• Degrees and awards received 
• Most recent previouseducational agency or institution(school or center) attended by the student 

Adult students or the parent(s) of a student must notify the District, in writing, within 30 days of the annual notice of 
which listed items of directory information (any or all information) may not be released without their consent. Directory 
information relating to the students shall be released only to the following: 

1. In-school use of student directory informationfor official school business. 
2. Student directory information, without addresses or telephone numbers, for school annuals, school 

newspapers, honors lists, and printed materials or programs for extracurricular activities. 
3. Student directory information of junior and senior students may be furnished, upon request, 

a. to Armed Forces Recruiting Officers, including the U.S. Coast Guard, for their use in providing for mail-out 
information to student in regard to opportunities available to them in the United States Armed Services; 
provided, however, that any student may request that his/her name not be given for this purpose. 

b. to Florida public universities and colleges. 
4. Student directory information may be furnished, upon request, to United States Congressman and Senators and 

Florida legislators. 
5. The names and addresses of students may be furnished to third-party vendors who furnish senior and graduation 

memorabilia including class rings, invitations and announcements, photos, cap and gowns and the like. These 
third-party vendors must be approved by the Principal. 

6. Directory information may, at the discretion of the Superintendent, be released to charitable organizations 
providing goods or services to District students in need of same. 

Except for directory information for 1 and 2 above, requests for directory information on students shall be made in 
writing to the District Public Information Office or Superintendent designee. A confidentiality agreement shall be signed 
by a representative or the organization and all information released shall be marked or noted to indicate that the 
information may not be subsequently released to any other party and that all copies of the information shall be 
destroyed when no longer needed for the purpose for which the disclosure was made. Information shall be released in 
a printed medium or district-approved electronic medium 

https://bay.k12.fl.us/uploads/Policy%20Manual%202023%20167.pdf
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Notice of Parents Rights Section 504 
1973 Rehabilitation Act 

Section 504 of the Rehabilitation Act of 1973 is federal law designed to prohibit discrimination against persons with a disability. As it applies to public 

schools, it is written to ensure that eligible students with a disability are provided with educational benefits and opportunities equal to those provided 

to students without disabilities. 

Under Section 504, a student is considered a "student with a disability" if he or she has a physical or mental impairment that substantially limits one 

or more of their major life activities such as learning, walking, seeing, hearing, breathing, working and performing manual tasks. Section 504 also 

applies to students with a record of having a substantially limiting impairment, or who are regarded as being disabled even if they are truly not 

disabled. Students can be considered disabled, and can receive services under Section 504, even if they do not qualify for or receive, special 

education services. 

We are in the process of reviewing your student’s records in relation to Section 504 of the Rehabilitation Act of 1973 [and The Americans with 

Disabilities Act as Amended (Section 504/ADAAA)]. Selected school staff are involved in collecting information needed to evaluate your student’s 

possible or continued eligibility under Section 504/ADAAA. We plan to keep you fully informed concerning any decisions considered by the District. 

YOU HAVE THE RIGHT TO: 

1. Have the School District inform you of your rights under federal law. The School District must provide you with written notice of your rights under

Section 504 (this document serves as written notice of your rights as required by Section 504). If you need further explanation or clarification of any

of the rights described in this notice, please contact your school’s 504 coordinator.

2. Have your student take part in, and receive benefits from, a free and appropriate public education designed to meet his or her educational needs as
adequately as the needs of non-disabled students are met.

3. Have your student receive free educational services, with the exception of certain costs normally also paid by the parents of non-disabled students.

Insurance companies and other similar third parties are not relieved of any existing obligation to provide or pay for services for a student who

becomes eligible for services under Section 504.

4. Have your student be educated with children who are not disabled, to the maximum extent appropriate. Your student will be placed and educated in

general education classes unless the School District demonstrates that his or her educational needs cannot be adequately met in the general

education setting even with the use of supplementary aids and services.

5. Have your student receive services, be educated in facilities, and participate in nonacademic activities offered by the School District comparable to
those provided to non-disabled students.

6. Have an evaluation of your student by the School District prior to determining his or her appropriate educational placement or program of services
under Section 504 and also before every subsequent significant change in placement.

7. If formal assessment instruments are used by the School District as part of an evaluation, procedures used to select and administer assessments

and other instruments must comply with the requirements of Section 504 so as not to be discriminatory on a racial or cultural basis and to have been

validated for the specific purpose for which they were used. The School District will appropriately consider information from a variety of sources in

making its determination, including for example: aptitude and achievement tests, including FSA and benchmark tests, teacher recommendations,

reports of physical conditions, social and cultural background, adaptive behavior, health records, report cards, progress notes, parent observations

and other information supplied by parents, and mitigating measures, among others.

8. Have placement decisions about your student be made by a group of people (a Section 504 team) knowledgeable about your student, the meaning

of the evaluation data, possible placement options, and the requirement that to the maximum extent appropriate, disabled children should be

educated with non-disabled children.

9. Have your student, once determined eligible for services under Section 504, be re-evaluated periodically to determine if there has been a change in
educational need. Generally such a re-evaluation will take place at least every three years

10. Be notified by the School District, in writing in your native or preferred language, prior to any action regarding the identification, evaluation, or
placement of your student.

11. Examine relevant documents and records regarding you student (generally documents related to the identification, evaluation, and placement of your
student under Section 504).

12. Have an impartial due process hearing if you wish to contest any action of the School District with regard to your student’s identification, evaluation,
placement, or provision of services under Section 504.

The purpose of this Notice is to inform parents and students of the rights granted them under Section 504 and the Americans with 

Disabilities Act As Amended. 
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1973 Rehabilitation Act 

You have the right to participate personally at the impartial due process hearing and to be represented by an attorney if you wish to 

hire one. If you believe that your student, solely by reason of his/her disability, has been excluded from participation in, been 

denied the benefits of, or been subjected to discrimination under any of the district’s educational programs or activities a signed, 

written request for an impartial due process hearing should be submitted to the District contact below: 

Jennifer Edwards, Elem.504Coordinator 

850-767-4314 

edwarj@bay.k12.fl.us

Bay District Schools 

1311 Balboa Ave 

Panama City, FL 32401 

TBA, Secondary 504 Coordinator 

A date will be set for the hearing and an impartial hearing officer knowledgeable about Section 504 will be appointed. You will 

then be notified in writing of the hearing date, time and place. All meetings at which the complainant is to attend shall be scheduled at a 

time mutually convenient to the complainant and to District personnel. The impartial due process hearing must be held in a timely 

manner and the District aspires to allow no more than thirty (30) days to lapse from the request for hearing until the written decision is 

issued. 

It is the District’s responsibility to contact the Division of Administrative Hearings who will contract with the District to provide a hearing 

office. The impartial due process hearing must be at least tape-recorded with a copy provided to complainant and the District; however, 

transcripts are not required. Both parties in the hearing may make informal presentations, providing evidence and calling witnesses. 

The formal question-and-answer format of IDEA is not required. 

The impartial hearing officer gathers the evidence that s/he feels is required to make a decision. Legal objections to evidence or 

testimony are not recognized. The hearing on this must issue a written decision with findings of fact and conclusions of law; however, 

they do not have final order authority. The District will accept the hearing officer’s recommendations as a final decision; however, the 

complainant has the right to appeal the decision of the hearing officer. 

13. Seek a review of the decision rendered by an impartial hearing officer before a court of competent jurisdiction (normally our closest

federal district court) if you disagree with the decision of the hearing officer.

14. Engage in a local GRIEVANCE RESOLUTION PROCESS for any complaint of discrimination or other concerns not related to the

student’s identification, evaluation, placement, or provision of services under Section 504. Use of this procedure is solely limited to the

questions and concerns that arise from Title IX of the Education Amendments Act, that prohibits sex discrimination in education or the

Florida Equality Act, which prohibits discrimination in public education on the basis of race, color, national origin, gender, disability,

marital status, age, or religion of the student, or any other basis prohibited by law. This grievance procedure does not apply to the

appeal of school disciplinary actions unless it is asserted that the disciplinary sanction are the result of discrimination as defined by Title

IX or the Florida Equity Act.

15. A complaint or appeal may be withdrawn by the person making it at any level without prejudice. At each of the above three levels,

the individual registering the complaint will be given opportunity to be present (if there is a meeting) to be heard, and to be represented

by an attorney if the individual hires one. All decisions at levels two and three shall be in writing and shall include supporting reasons.

You also have a right to file a complaint with the Office for Civil Rights (OCR) of the Department of Education. The address of the OCR Regional 

Office that covers this school district is: 

Director, Office for Civil Rights 61 

Forsyth St. S.W., Suite 19T70 

Atlanta, GA 30303-8927 

Tel. 404-974-9406 

Fax 404-974-9471 
TDD: 800 877-8339 

Email: OCR.Atlanta@ed.govIt is very important that you understand your rights. If you have any questions regarding them, please contact 
your child’s principal. 

mailto:edwarj@bay.k12.fl.us
mailto:OCR.Atlanta@ed.gov
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Parents/guardians must be advised of their rights with respect to Section 504 of the Rehabilitation Act of 1973. They 

should also receive notice and give consent whenever their child is evaluated, identified, or is involved in a significant 

change of placement. All decisions made about a student should be based on information acquired from a variety of 

sources and provided by individuals knowledgeable about the student, the evaluation data, and the placement options. 

Parents/guardians also have the right to examine all relevant records relating to decisions involving identification, 

evaluation and placement. Parents/guardians have the right to request mediation, file a local grievance or request a due 

process hearing to resolve issues relating to the identification, evaluation or placement of their child. These three 

complaint processes are separate, distinct, and voluntary. 

MEDIATION 

When parents/guardians request mediation with respect to the decisions of the Section 504 Intervention Team or Child 

Study Team considering their child for Section 504 eligibility and/or the recommended accommodations, the request 

should be given in writing to the school principal who will attempt to resolve the issue within ten (10) school days of the 

receipt of the written request. The school principal will consult with the Section 504 Coordinator to help resolve 

complaints. 

GRIEVANCE 

Should an attempt to mediate prove unsuccessful, parents or guardians have the right to a District-level grievance 

process accomplished by filing a written complaint to the District’s Section 504 Coordinator. Use of this procedure is not 

a prerequisite to the pursuit of other remedies and use of this procedure does not extend any filing deadline related to 

the pursuit of other remedies. The purpose of Section 504 Grievance Procedures is to settle equitably, at the lowest 

possible administrative level, differences and issues relating to discrimination against students based on Section 504 of 

the Rehabilitation Act of 1973. These proceedings shall be kept as informal and confidential as may be appropriate at all 

levels of procedure. 

IMPARTIALDUE PROCESS HEARING 

Parents or guardians also have the right to voluntarily request an impartial due process hearing at any time. They may 

do so without first seeking mediation or filing a district level complaint/procedure. An impartial due process hearing 

shall be conducted through the Florida Division of Administrative Hearings (“DOAH”) pursuant to the Florida 

Administrative Procedures Act (FS Chapter 120). DOAH follows the Uniform Rules of Procedure, which may be accessed 

at its website. To obtain a due process hearing, a written request should be made to the Section 504 Coordinator. Parents 

or guardians and the school district have the right to examine all relevant educational records of the student, call and 

examine witnesses, provide testimony, and to be accompanied and advised by legal counsel in any due process 

proceeding and any related appeals. 

The District will contract with the Division of Administrative Hearings (DOAH) to appoint an Administrative Law Judge 

(ALJ) as a Due Process Hearing Officer. Upon receipt of a written request for a due process hearing, the District will 

schedule such a hearing within thirty (30) school days. The Recommended Order of the Hearing Officer will be 

communicated to all parties within ten (10) school days of the hearing date. 
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Please note that if you seek a due process hearing under Section 504 of the Rehabilitation Act of 1973, and the relief 

sought is also available under the Individuals with Disabilities Education Act (IDEA), then the due process hearing will 

be processed under IDEA procedures since if the matter would later be pursued in Federal Court, such a Court would 

need to have the IDEA claim before it jurisdictionally in order to be able to review a Section 504 claim. 

Parents or guardians may request a review of the Due Process Hearing Officer's Recommended Order by the full School 

Board as final administrative action. The School Board cannot reject or modify the findings of fact made in the 

recommended order of the ALJ unless it determines that the findings have no basis in fact or that the proceedings on 

which the findings were based did not comply with essential requirements of law. Any party aggrieved by the findings 

and decision in the hearing may obtain review by bringing a civil action in any State court of competent jurisdiction or in 

a District Court of the United States. 

OFFICE OF CIVIL RIGHTS ASSISTANCE 

Parents/guardians may at any time also request mediation or involvement by the Office for Civil Rights, the federal 

agency charged with the enforcement responsibility for Section 504. Efforts should be made to assist 

parents/guardians to resolve disputes on a local level as a first priority. The Office of Civil Rights may be contacted at: 

United States Department of Education Office for Civil Rights 
61 Forsyth Street, SW, Suite 19T70 

Atlanta, Georgia 30303 
Voice Phone: (404) 562-7886 

FAX: (404) 562-7881 
TDD: (404) 331-2867 
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The Family Educational Rights and Privacy Act (FERPA), Florida law, and Bay District policy (7.301) afford parents and 
students who are 18 years of age or older ("eligible students") certain rights with respect to the student's education 
records. These rights are: 

1. The right to inspect and review the student's education records within 45 days after the day the School
receives a request for access.

2. Parents or eligible students who wish to inspect their child’s or their education records should submit to
the school principal or appropriate school official a written request that identifies the records they wish to
inspect. The school official will make arrangements for access and notify the parent or eligible student of the
time and place where the records may be inspected.

3. The right to request the amendment of the student’s education records that the parent or eligible student
believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students who wish to ask the School to amend their child’s or their education record should write the 
school principal or appropriate school official, clearly identify the part of the record they want changed, and specify why 
it should be changed. If the school decides not to amend the record as requested by the parent or eligible student, the 
school will notify the parent or eligible student of the decision and of their right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student 
when notified of the right to a hearing. 

4. The right to provide written consent before the school discloses personally identifiable information (PII)
from the student's education records, except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational 
interests. The criteria for determining who constitutes a school official and what constitutes a legitimate educational 
interest must be set forth in the school’s or school districts annual notification for FERPA rights. A school official typically 
includes a person employed by the school or school district as an administrator, supervisor, instructor, or support staff 
member (including health or medical staff and law enforcement unit personnel) or a person serving on the school board. 
A school official also may include a volunteer, contractor, or consultant who, while not employed by the school, performs 
an institutional service or function for which the school would otherwise use its own employees and who is under the 
direct control of the school with respect to the use and maintenance of PII from education records, such as an attorney, 
auditor, medical consultant, or therapist; a parent or student volunteering to serve on an official committee, such as a 
disciplinary or grievance committee; or a parent, student, or other volunteer assisting another school official in 
performing his or her tasks. A school official typically has a legitimate educational interest if the official needs to review 
an education record in order to fulfill his or her professional responsibility. 

Upon request, the school discloses education records without consent to officials of another school or school district in 
which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s 
enrollment or transfer. Bay District Schools intends to forward such records on request without prior notice to a parent 
or eligible student. 

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
School to comply with the requirements of FERPA. The name and address of the Office that administers
FERPA are:

Family Policy Compliance Office U.S. Department of Education 

400 Maryland Avenue, SW Washington, DC 20202 
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See the list below of the disclosures that elementary and secondary schools may make without consent. 

FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible student, 

if the disclosure meets certain conditions found in § 99.31 of the FERPA regulations. Except for disclosures to school 

officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory information, 

and disclosures to the parent or eligible student, § 99.32 of the FERPA regulations requires the school to record the 

disclosure. Parents and eligible students have a right to inspect and review the record of disclosures. A school may 

disclose PII from the education records of a student without obtaining prior written consent of the parents or the eligible 

student – 

• To other school officials, including teachers, within the educational agency or institution, whom the school has
determined to have legitimate educational interests. This includes contractors, consultants, volunteers, or other
parties to whom the school has outsourced institutional services or functions, provided that the conditions listed
in § 99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(3) are met. (§ 99.31(a)(1))

• To officials of another school, school system, or institution of postsecondary education where the student seeks
or intends to enroll, or where the student is already enrolled, if the disclosure is for purposes related to the
student’s enrollment or transfer, subject to the requirements of § 99.34. (§ 99.31(a)(2))

• To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S. Secretary of
Education, or State and local educational authorities, such as the State educational agency (SEA) in the parent or
eligible student’s State. Disclosures under this provision may be made, subject to the requirements of § 99.35, in
connection with an audit or evaluation of Federal- or State-supported education programs, or for the enforcement
of or compliance with Federal legal requirements that relate to those programs. These entities may make further
disclosures of PII to outside entities that are designated by them as their authorized representatives to conduct
any audit, evaluation, or enforcement or compliance activity on their behalf, if applicable requirements are met.
(§§ 99.31(a)(3) and 99.35)

• In connection with financial aid for which the student has applied or which the student has received, if the
information is necessary for such purposes as to determine eligibility for the aid, determine the amount of the aid,
determine the conditions of the aid, or enforce the terms and conditions of the aid. (§99.31(a)(4))

• To State and local officials or authorities to whom information is specifically allowed to be reported or disclosed
by a State statute that concerns the juvenile justice system and the system’s ability to effectively serve, prior to
adjudication, the student whose records were released, subject to § 99.38. (§ 99.31(a)(5))

• To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, validate, or administer
predictive tests; (b) administer student aid programs; or (c) improve instruction, if applicable requirements are
met. (§ 99.31(a)(6))

• To accrediting organizations to carry out their accrediting functions. (§ 99.31(a)(7))

• To parents of an eligible student if the student is a dependent for IRS tax purposes. (§ 99.31(a)(8))

• To comply with a judicial order or lawfully issued subpoena if applicable requirements are met. (§99.31(a)(9))
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• To appropriate officials in connection with a health or safety emergency, subject to § 99.36. (§99.31(a)(10))

• To appropriate officials in connection with a health or safety emergency, subject to § 99.36. (§99.31(a)(10))

• Information the school has designated as “directory information” if applicable requirements under § 99.37 are
met. (§ 99.31(a)(11))

• To an agency caseworker or other representative of a State or local child welfare agency or tribal organization who
is authorized to access a student’s case plan when such agency or organization is legally responsible, in accordance
with State or tribal law, for the care and protection of the student in foster care placement. (20 U.S.C.
§ 1232g (b)(1)(L))

• To the Secretary of Agriculture or authorized representatives of the Food and Nutrition Service for purposes of
conducting program monitoring, evaluations, and performance measurements of programs authorized under the
Richard B. Russell National School Lunch Act or the Child Nutrition Act of 1966, under certain conditions. (20 U.S.C.
§ 1232g(b)(1)(K))




